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In accordance with the 13.2.1 of OIST Policies, Rules and Procedures (PRP), these Rules prescribe
the rules of the safety and health management.
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Chapter1 General Provisions
F1E KRRl

(Purpose HHY))
Article1 1%

1 The purpose of these Rules is to set forth the procedures for enhancing health
and safety management activities at OIST Graduate University (hereinafter
referred to as the "University") and preventing any industrial accidents. These
Rules also set forth the procedures to maintain and promote employees’health,
to secure employees’ safety, and to facilitate the establishment of a comfortable

work environment.
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2. In addition to these Rules, the OIST Policies, Rules, and Procedures
(hereinafter referred to as the "PRP"), the Industrial Safety and Health Act (Act
No. 57 of 1972) (hereinafter referred to as the "Act"), and other laws and
statutory instruments shall also apply to the management of health and safety

of University employees.
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(Responsibilities of the CEO/President HER - 2ROE®)

Article2 F24%
The CEO/President shall take any and all necessary measures to maintain and
promote employees’ health and secure employees’ safety, as well as to establish a
comfortable work environment in accordance with Act, laws and statutory

instruments, and these Rules. ]



PR - FRIE. ZHER O OB ES T ONIAREOED S L ZAICK D BED
TRERDLRIFEIE, 2RO S O 2 BRI ORI B 7o R E 25 U 7R T AU &
VAR

(Responsibilities of Employees 8 DEX)
Article3 #3%
1 The employees shall follow the steps necessary to prevent any industrial

accidents. The employees shall cooperate with the policies that the
CEO/President and other officials would enact to ensure safety and to

maintain and improve employees’ health.
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The employees shall undergo the medical examination conducted by the

University as stipulated in Article 18 of these Rules.
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If any incidents, accidents, injuries, or sickness occurs as a result of work, the

relevant employee(s) shall follow the procedures in accordance with the PRP

13.5, respond, and report to the relevant officials.
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If the employee(s) discover(s) any situations, which might lead to incidents or

accidents, he/she/they shall provide the countermeasures for these situations

as necessary, respond, and report relevant matters in accordance with

procedures described in Paragraph 3 of this Article 3.
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Chapter2 Organization for Safety and HealthManagement
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(General Safety and Health Manager 52 2f S HE)
Articleq #%4%

L

The Secretary General shall serve as the General Safety and Health Manager at
the University.
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The General Safety and Health Manager shall supervise the Health Officers, and
oversee the following matters:
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(1) Measures to prevent safety hazards or health problems of employees;
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(2) Implementation of education concerning the health or safety of

employees;
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(3) Implementation of medical examinations and other measures to maintain
and promote employeehealth;
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(4) Investigation into causes of industrial accidents and measures to prevent
recurrence;
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(5) Establishment of a comfortable work environment;and
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(6) Additional duties required for the prevention of industrial accidents.
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(Health Officer #4=&54)
Article5 #H5%

L

The post of Health Officer shall be established in the University.
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2. The Health Officers shall be appointed by the CEO/President from among the

employees with the qualifications stipulated in Article 10 of the Ordinance. At
least one of the Health Officers shall have the qualification as a health officer in
industrial hygiene.
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The Health Officer shall supervise tasks related to industrial health in
accordance with Paragraph 2 of Article 4 of these Rules.
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(Industrial Physician E¥[%)
Article6 %6 %

L

2,

3

The post of Industrial Physician shall be established in the University.
KREPICERELEL,

The Industrial Physician shall be appointed by the CEO/President from
among the employees or outside the University with the qualifications of
Industrial Physician as stipulated in Article 14, Paragraph 2 of the Ordinance.
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The Industrial Physician shall perform the following duties:
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(1) Implementation of medical examinations, in-person guidance
(stipulated in Paragraph 1 of Article 66-8 of the Act), duties stipulated
in Article 66-9 of the Act, as well as the duties that may arise as a result
of the aforementioned responsibilities to maintain employees’health;
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(2) Maintenance and management of a safe work environment;
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(3) Management of operation safety;
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(4) Establishment of employees’ health care in addition to those listed in
subsections (1) to (3) of this Paragraph;
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(5) Management of health education, health counseling, and other measures
to maintain and improve employee health;
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(6) Providing education on hygiene;and
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(7) Investigation into the causes of the employees’ health problems and
implementation of the measures to prevent recurrences.
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4. The Industrial Physician may make any necessary recommendations to the
CEO/President regarding the wellbeing of the employees.
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5 The CEO/President shall respect such recommendations, as stipulated in the
Paragraph 4 of this Article 7, when they are made.
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6. The Industrial Physician may advise, upon the request from the University,
regarding the health care, such as physical injuries and diseases, for the whole
University (including the students of the Graduate School, the children
attending the Child Development Center, and the family members living on
campus, if the Industrial Physician concurrently serves as a school physician).
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(Operations Chief 1EZ£3-£4)
Article7 %H7%
1 The post of Operations Chief shall be established in the University.
KPINEEFTEEE S,
2 The person in charge at work, such as a faculty member or a section leader, etc.
(hereinafter referred to as “Supervisor”), pursuant to each work category
4



stipulated in Article 6 of the Enforcement Order of Industrial Safety and Health
Act (Cabinet Order No. 318 of 1972), shall nominate an Operations Chief for
each work category from the staff members who are familiar with the work, and
who hold the qualifications stipulated in Article 16 of the Ordinance.
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3. The General Safety and Health Manager shall appoint the Operations Chief,
based on the nomination of the Supervisor.
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4. The Operations Chief, in order to prevent any industrial accidents, shall
supervise the employees engaged in the specified tasks and carry out the duties
stipulated in the ordinances of the Ministry of Health, Labor and Welfare (such as the
inspection of the machines, the necessary measures for any operative abnormality of the
machines, supervision of how the safety devices are used, etc.)
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5 Upon designation of the Operations Chief, the Supervisor shall inform the
concerned employees of the name of the Operations Chief and the matters to be
performed by the Operations Chief, by posting the notice on the easily viewable
location at theworkplace.
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(Safety Contact Person Z4£E#5)
Article8 %8 %

1. The post of the Safety Contact Person (hereinafter referred to as the "SCP") shall
be established in each research unit, section, office, and common experiment
room. More than one safety contact person should be assigned for large or
remote experiment rooms as necessary.
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2 The SCP shall be appointed by the Supervisor of the unit/section/office or
selected at the user meeting of the common experiment room. In case that the
room administrator for the common experiment room is already assigned, the
room administrator shall serve as the SCP. The appointment of the SCP needs
to be notified to the Occupational Health and Safety Section.
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3. The SCP shall serve as a contact point on safety management with the OHS
Section, other members of the OIST Executive or Administration, or any
other internal or external contacts as necessary to support the Supervisor
and contribute to enhance safety and health at each workplace.
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(Appointment and Contract Termination of Supervising Persons Z##E%
DAESEE)
Articleg 9%
The appointment or the assignment of the Safety Officer, Health Officer, Industrial
Physician and Operations Chief, as specified in Articles 5 through 8 of these Rules,
shall be made inwriting.
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(Safety and Health Committee Z&f#4-ZE5)
Article1o #Fi10%
1  ASafety and Health Committee shall be established in the University.
RPN ZAHEZESTE L,
2. The details of the organization and the operation of the Safety and Health

Committee will be specifiedseparately.
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(Safety and Health Educationand Training Z2#4£%%F)
Article11 %11 5

1. The General Safety and Health Manager shall provide the necessary education
and training on safety and health for the new employees and for the employees
who have been assigned to the different duties.
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2. When an employee is to be engaged in a work considered dangerous or
hazardous according to Article 36 of the Ordinance, the Supervisor shall
provide the special safety training, as stipulated in Article 39 of the Ordinance.
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3. The Supervisor shall keep records of the special training pursuant to
Paragraph 2 of this Article 12, such as the name(s) of the trainee(s) and the
subjects being covered, etc., and shall store the records for a period of three
years. These records shall be shared with Occupational Health and Safety
Section.
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(Qualifications &#%)
Article12 #F12 %

1

The Supervisor shall not let any employee engaged in the
“dangerous/hazardous work” as stipulated in Paragraph 1, Article 61 of the Act,
unless such employee is licensed by the Director of the Prefectural Labor
Bureau to perform such work, or has finished the skill training course related
to such work.
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The Supervisor shall keep records of the restricted dangerous/hazardous work,
as well as the names of the qualified persons, such as the license holders and
those who have completed the appropriate training, and shall share the
records with the Occupational Health andSafety Section.
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(Walkthrough Workplace Inspection #5:&457)
Article13 #13%

L

The persons and the committee members listed below shall conduct the
walkthrough inspections with at least the frequency specified below. When
potentially hazardous pieces of equipment, work methods, or conditions are
found, they shall immediately instruct the workers and the Supervisor to
implement any necessary corrective measures to protect the employees. In
addition, unannounced walkthrough inspections may be performed as
necessary.
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(1) Health Officer: At least once per week.
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(2) Industrial Physician: At least once per month.
PEZEIE : fEH1 Bl E
(3) Safety and Health Committee: At least once per month.
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Chapter3 Healthcare
FIE EREHE



(Considerations for Working Environment EBBRESICOVWTHTREHEE)
Article14 %14 %
The General Safety and Health Manager shall monitor the work environment
matters, such as ventilation and air quality, lighting, heating, humidity control, and
sanitation. In addition, the General Safety and Health manager shall make any
necessary measures to prevent any infectious diseases from spreading and to
maintain the employees’ health.
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(Considerations for Workers B8 %1z 3 BLE)

Article15 #F15%
The General Safety and Health Manager shall take into account the physical and
mental wellbeing of the employees, considering the factors such as age, gender,
special needs, to prevent any potential health problems, with regard to the
placement and the work assignments. Other matters pertinent to the safety
management of employees with disabilities shall be specified separately from these
Rules.
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(Working Environment Measurement {EE5EH|E)

Article16 % 16%
The General Safety and Health Manager shall implement the necessary work
environment measurements, as stipulated in Article 21 of the Enforcement Order of
the Industrial Safety and Health Act (Order No.318 of 1972), for the sites where
hazardous operations are conducted. The records of the results shall bekept.
R R IR L, AERESEAT O BIEERZ DIMOVEES T, B efi s
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(Medical Examinations f&5217)
Article17  $17%
1. The General Safety and Health Manager shall order the following medical
examinations by a physician for the employees:
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(1) General Medical Examinations
— R W
(a) Medical examinations upon employment;
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(b) Routine medical examinations;
TE 2 T
(c) Medical examinations of employees engaged in specified duties;
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(d) Medical examinations upon dispatch overseas;and
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(e) Other medical examinations.
Z DA O FEFEZ W

(2) Special Medical Examinations

2.

Fr kb ez
The medical examinations listed in Paragraph 1 of this Article 17 shall be
performed as stipulated in the Ordinance and other statutes. However, the
General Safety and Health Manager may add other items for examination, as
necessary.
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Matters pertinent to the Stress Check Program shall be specified by "OIST
Stress Check Program Implementation Rules".
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Other matters pertinent to health examinations shall be specified by "

Stipulations for Health Examination".
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(Prohibiting Work for Sick Employees J#i# Opt ki)
Article18 #18%

L

In accordance with Article 68 of the Act, the CEO/President shall prohibit any
employees falling under any of the following from working
3%%? FRIX, ZEIEF68 5DEDDH L ZAIZLY | IROBHDWTINITEEY
%
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(1) Those who have contracted an infectious disease;
B DBZN D & HIRYEOEIR I D> 123
(2) Those who have any illness (of the heart, liver, lung, or the like) whose
condition may greatly deteriorate due to work; and
Ol i, IS DBSR CEE O 7= DIRENE L <HSET 2820 H 5 H D
\Zmo T
(3) Those who have an illness, similar to those described in subsections (1)
and (2) of this Paragraph, specified by the Minister of Health, Labor and
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2.

Welfare.
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To prohibit an employee from working or other activities in accordance with
the preceding paragraph, the CEO/President must first obtain the opinion
from the Industrial Physician or other medical specialists in relevant fields.
Matters pertinent to work restrictions due to contraction of other infectious
diseases shall be specified by "OIST Rules for Prevention of Infectious Diseases
in OIST".
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(Notification of Medical Examination Results @52 Hr R SDEE)

Article19 #19%
The General Safety and Health Manager shall notify the employees of their medical
examination results without delay.
SRR R PR L, R A TREI T L, 7R <L URLEEES W DR R &
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(Healthcare Records #5 & D)
Article20 %204

1.

The General Safety and Health Manager shall keep a record of each employee’s
medical examination results, “Determination Category”, the details of follow-up
measures, and other information relevant to the employee wellbeing and utilize such
records in healthcare guidance for the employee.
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The University may disclose the records of the former employees, with their
approval, to their subsequent employers if legitimately requested by the new
employers.
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Chapter4 Safety Management
FaAk ReEFH

(Hazard Prevention f&f #5135 72D DIEE)
Article21 HF214

1.

The General Safety and Health Manager shall take necessary measures to
prevent any employee accidents causedby:
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(1) Machines, instruments, and other installedequipment;
AR, 2B DM ORI X Dk

(2) Explosive, combustible, and flammable materials;
1ERYEDY, FEKEDOY, 51RO X D IER

(3) Electricity, heating, andother energy sources; and
B B OMO TR F—I1Z LD fER

(4) Sites from which employees may fall or at which there are concerns about
landslides.
TRENERT 2D H L5, TIYENIET 2582005 2552861
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The General Safety and Health Manager shall implement any measures to

prevent accidents that may result from employees’ execution of duties.
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(Personal Protective Equipment {8 AFA{REER)
Article22 #2254

1

The Supervisor shall provide workers with necessary and appropriate
Personal Protective Equipment (hereinafter referred to as “PPE”) for any and
all kinds of harmful or hazardous work.
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The Supervisor shall, prior to the commencement of harmful or hazardous

work, prepare a PPE plan for each work and/or workplace, referring to the PE

Standards set forth in the "OIST Safety and Health Manual," fully inform all

workers engaged in the work or workplace of the PPE plan, and ensure the
workers' compliance thereto.
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The Supervisor will assure workers know the existing risks before donning

PPE, how to properly wear, adjust and maintain assigned PPE, and residual
risk after donning PPE.
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The Supervisor shall ensure that each worker take the necessary training of
PPE.
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AN
The members of the Safety and Health Committee, the Health Officer, and the

members of the Occupational Hea%t1h and Safety Section shall make sure that



each worker receives necessary instructions by their supervisor and wears
PPE in accordance with the pertinent PPE plan during on-site walkthrough
inspection. If any worker has been found to be inadequate regarding wearing
of PPE, the person performing the inspection shall give instructions to the
worker and the pertinent supervisor for improvement and report the matter
to the Safety and Health Committee.
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(Emergency Response BEERIZxT HHE)
Article23 ¥23%

1. When there isimmediate risk of an accident, the General Safety and Health
Manager must take an appropriate action, including suspension of work
and evacuation of employees, considering the nature of the work or activity
and the dangerous/hazardous site.
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2. The General Safety and Health Manager shall organize the regular or the
occasional fire and evacuation drills, and shall inspect and maintain first aid
kits, fire escapes, etc., to ensure a quick and effective execution of measures
mentioned in Paragraph 1 of this Article.
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Chapter5 Management of Equipment
F5E  HEHE

(Submission of a Notification of Regulated Equipment #5230 jE H)
Article24 #24%

1. A Supervisor who intends to install or transfer any equipment, tools, etc.
specified by the Industrial Safety and Health Act or any other pertinent legal
provision (“Regulated Equipment”), or modify a major structural component
thereof, or terminate the use thereof, shall submit any necessary documents
to the pertinent authority by the due date designated by law.

LAREM O OMBBEE T OED D845 (LLT THIHEERR) &o,) AmE L,
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Uy,
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2. Before submission, documents shall be approved institutionally after

discussion in a meeting involving the Leader of the Occupational Health and
Safety Section and the person in charge of the matter, as members of the
meeting. The Supervisor of the research unit may request assistance from
Occupational Health and Safety Section for the institutional approval.
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(Equipment Requiring Periodic Inspection E#i stk % HE & 51#:%)
Article25 #H25%

1.

The owner of the equipment shall conduct a voluntary inspection of the
equipment as frequently as specified by the Industrial Safety and Health Act
or any other pertinent regulatory provisions. The owner shall keep records
thereof and store them for a period specified by law. In general, these records
shall be shared with the Occupational Health and Safety Section.
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Upon finding any abnormality during the aforementioned inspections, the
owner of the equipment shall cure the problem immediately. However, if such
cure is difficult, the Supervisor shall immediately take the appropriate
measures, such as prohibiting the use of the equipment or making the area
off-limits, and promptlyinform the General Safety and Health Manager of the
measures being taken via the Occupational Health andSafety Section.

BEEROFTAHEIL APEAD A CRE 25807 & E1d, EHITRELRITIUIZR 572
U,

7220, RIEOWERGEIE, EHICHE AL KOS AZE I OREZ# L, 00
(2 R 7 Ve AR LT, R e R A Tl L e b7
Uy,

(Inspection of Self-manufactured Equipment H /ER28E D 542)
Article26 #26%

1.

An employee who has manufactured equipment that may pose safety or health
risks, shall modify the design and/or manufacturing to reduce risks, and shall
conduct a risk assessment of the equipment before use. The results of the
assessment shall be submitted to the Supervisor. The equipment must be
accompanied by the instructions required for its safe operation and
maintenance.
BRI LDV A7 5 AT DiEa B ORUET 55513, HigrofbEE 21T )&
Bean e ia - G T DB TY A7 2R L, a2 D BBV Ty i
DYARZTRAAL MaHEf L, ZOfMREEEEEE TS L2l bl
VY, BEERODEICIR D T2 OB & S35 Bl B EE O SCEI IR CME L T
BRITUTIR B0,
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2. The Supervisor who has received the instructions described in Paragraph 1 of
this Article shall confirm the appropriate risk assessment of the equipment,
and shall notify the persons who use the equipment of the results, and shall
take the measures for accident prevention.

RFADWE 22 T TE BT TR L, TR A7 TR A A MRESHTND I L
ERER LT D 2, Yikkas 2T 2@ L, FHEARIRNBS T D700
B 2 L e 5720,

3. Any employee who transfers the equipment to another party shall notify the
receiving employee, in writing, of any hazards pertaining to its use.

AL AR T DB, FIFIIERMER O E S 2 B D 1 A SOl
L7227z 6720,

4. An employee who acquires the equipment shall obtain information on
dangers and hazards from the party who transfers the equipment, and take
appropriate measures based on that information.

e i T 25 AR TS0 0 LR O faRMER O H IR RS DA A
F L. TOHRICEDSWTHEYRHE 2 L2 TR 5720,

Chapter 6 Miscellaneous

F6E MR

(Confidentiality % DRF)

Article27 #2745
The employees responsible for, and those carrying out activities related to the
employees’ safety and health, shall not disclose any confidential information
obtained in connection with the duties. The employees are bound by this obligation

even after the completion of theirassignments.
Wk B OB EE T DB M O A 368 2B L CRg & 2 T 7, s
HOAST B ZMITIRS LTI b0y, YREEBIIEF LR Ro o bRk E 775,

(Revision and/or Abolitionof Regulation Zt5%)

Article28 #F278%
The revision and/or abolition of these Rules shall be made by the CEO/President
after reviewed by the Safety and Health Committee.
CORBOUEIL, ZemtEREERO#BRAR THER - FRMT .

(Supplementary Rules ##H])

Article 29 %29 %
In addition to these Rules, other measures for protection of the employees’ health
and safety may be stipulated separately.
ZORRIED D bODIEN, BEOLZERORAEOE IR LGSR L, HlZED
%o

(Application Mutatis Mutandis to Students 24 ~D#F)

Article3o 305
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These Rules shall apply mutatis mutandis to students except the provisions of Article 6,
Paragraph 2 and Article 77, Paragraph 2. In addition to these Rules, health management of
OIST students shall comply with the School Health and Safety Act and other relevant legal
and regulatory provisions as well as OIST PRP.

Article 18 shall apply mutatis mutandis to students as specified by Chapter 3 of the
Regulation for Enforcement of the School Health and Safety Act.

ZOHFRIT, FHOSRF2HE L OHTRFZHOHEZ BRI FEICHERT 5, ZOHRICE
DD DHE DI, KRBT 5 FRAEDRER OFAEDEFIZOWTIL, PRI A
PERNE K OV O BEES I NI ARSFOPRPOED H & Z AT L A, F185kIT. K
P22 2RI TRAIESZED T D 5 & Z AL VAT D,

Supplementary Provisions (Rules Version 1.00, November 1, 2011)
BRI (PR3 4F11 A1 B 551.00 fR)
These Rules shall become effective as of November 1, 2011.

Z OHRITR23 #2411 H 1 BB T4 %,

Supplementary Provisions (Rules Version 1.01, August 1, 2015)
BRI (CFRk274-8 A 1H #i1.01 hi)

These Rules shall become effective as of August 1, 2015.
Z ORI 8 A 1 BB T 2,

Supplementary Provisions (Rules Version 1.02, July 25, 2018)
BRI (%30 4E7 H25 H 51.02 ki)

These Rules shall become effective as of July 25, 2018.
Z OBIFRTPRZ0H7 H 25 A BHifT9 %,

Supplementary Provisions (Rules Version 1.03, December 21, 2018)
BRI (CEAk30fF12H 210 51.035K)
These Rules shall become effective as of December 21, 2018.

Z ORI 305 12 A 21 A0Sl 795,

Supplementary Provisions (Rules Version 1.04, April 16, 2020)
BRI (D24 16 H  51.04h0)
These Rules shall become effective as of April 16, 2020.

Z ORI T2 4 H 16 H DA T2,
Supplementary Provisions (Rules Version 1.05, June 1, 2022)

BRI (BFi4E6H1H  ZB1.05k0)
These Rules shall become effective as of June 1, 2022.

Z ORI A F4H6 H1H O 73 %,
Supplementary Provisions (Rules Version 1.06, May 25, 2023)

BEN (B FnsHE5H25H  551.06k1)

These Rules shall become effective as of May 25, 2023.
Z ORI 545 H 25 B BT 5,
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