Okinawa Institute of Science and Technology School Corporation

Visiting Program Accommodation Rules

August 6, 2024

In case of discrepancies between the English and Japanese version, the English version is
applicable.

Upon check-in please check the apartment and furniture for any damage or

issues and inform the Visiting Program Team (tsvp@oist.jp) immediately (see Article 7).
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1. Keeping the accommodation comfortable and safe (fitiz% DHE£F)

Those who stay at OIST accommodation are required to observe OIST terms and
conditions and general accepted manners in order to keep the accommodation comfortable
and safe. Staying guests are required to acknowledge liability for all damages to the
premises, equipment and furnishings made by negligence on their part.
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2. Prohibited activities (Z51-17%)

The activities stated below are prohibited by OIST guest regulations.
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1) Any alteration to the premises, equipment, furniture etc.
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2) Using the accommodation and its equipment for any other than the intended purpose.
e VAR N D& X OFED) in 22 € O BRSO i35 2 &

3) Taking facility furniture, equipment, or other items from the accommodation.
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4) Careless use of fire or acts, which may cause damage to the premises of OIST or the
adjoining premises. fiigx PNIZ 3 TR ZE OMIGEERY) 2 IR ICEEH L, S IHiER ICHEE %
FIETRNDOKREMTAZTHZ L,

5) Any act that causes danger or nuisance to the neighborhood or the other guests of the
accommodation or the adjoining premises.
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6) Smoking in places other than the designated smoking booths.
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7) Bringing pets/animals to the premises.
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8) Copying room keys.

HEOER,

9) Not following the general garbage rules.
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3. Entering the room (E=EHN~DAY)

Any person or agent authorized by OIST shall be allowed to enter the room to inspect
or to repair the premises and every convenience shall be provided for that purpose.
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4. Compensation (%% ~DF5K)

OIST is not responsible for any compensation requests by staying guests for removal of
a sort if and whenever staying guests are requested to leave the accommodation.
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5. In case of emergency (BXEHFOXfIL)

Staying guests are asked to immediately inform the Secretariat office in the following
cases.
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(1) Any danger or damage to the premises, equipment and furnishings due to fire,
typhoon, flood, earthquake, etc.
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(2) Any sick or injured persons on the premises or surroundings.
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Detailed rules follow below.
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Article 1 Purpose / #14% BH)

This rule is to indicate the accommodation procedure for long-stay lodging on
campus housing based on the Okinawa Institute of Science and Technology School
Corporation (hereinafter referred to as “OIST SC”) Policies, Rules and Procedures
(hereinafter referred to as “PRP”) 21.3.1.2.
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Article 2 Facilities to be used for long-stay lodging / 25 E#fE /A% Facilities
to be used for long-stay lodging shall be the facilities listed below.
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(D Campus Village Apartments
Ky LAY 4 Ly DT 8 R
@ The Gardens
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Article 3 Duty of Care and Cleaning / 3% EERBE LF #

(1) The Guests shall use the accommodation facilities with the due care of a Prudent
Manager.
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(2) In the event that the accommodation is lost, damaged or defaced intentionally or
through gross negligence, the guest shall restore it to its original condition or
reimburse the cost thereof in accordance with the provisions of Article 14.
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Article 4 Key borrowing / 5545 @D H
In case of borrowing a key the guest agrees to the following
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1. I understand that duplication of the key is prohibited.
HEOWBZHEINIIT A

(Yo}

If T lose the key, I will report it immediately.
AL LG, EhicilELET,

3. IfI lose the key, I agree to pay the actual cost for replacing it.
Hofmkichr s gHITEGAIL 2T,

4. When the key is no longer needed, I will return it immediately.
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Article 5 Loss of Key / 5555 & Dk

(1) If guests lose the key, the guest shall notify the Reservation Person immediately and
the said person shall report it to TSVP.
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(2) If guests lose the key or if the key cannot be found prior to check-out, the guest shall
reimburse the actual replacement cost. If the guest fails to reimburse, or if the key
needs to be ready before the next guest checks in, the department that invited the
guest or the department to which the Reservation Person belongs shall be responsible
for it.
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Article 6 Facilities and equipment / 565 g% - & 5h OEH

Guests may use the facilities and room equipment in accordance with the “Rules for Use of
Facilities and Equipment” provided in each room.
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Article 7 Furniture / 7% &

Regarding the furniture in each room (listed below), the guest agrees to inform TSVP in
case of missing or damaged items immediately after noticing an issue.
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In addition, each room contains kitchen items, emergency flashlight, hairdryer, towels, and
other items. Guests agree to use these carefully and not remove them from the rooms.
Fo. BHEIITF y F oMM, IEFHEFEL, R4 —, Z2FAREPHAESNT
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Furniture and Room Check List

Items Description Qnty.

Bed /Ry F

(some larger rooms have 2 adjacent single beds instead of 1 bed)

Study Desk / T A7 1

Desk Cabinet /| TR ¥ ¥ EXR vy b 1
Bedroom Furniture
EERE 2 Keys of Desk Cabinet /| T A7 ¥ v Ex v b8 (2%K)
(not in all rooms.)

Desk Chair /PCF = 7 1

Book Shelf / 251 1

(DWaterproof bed cover/B57K~R v F A /83—
(2Bed pad/R v Fs¥y F

(3Box sheets/Hhy 7 AL —")

@pillow/tE

(B)Pillow cover/tk 173 —

(6)Comforter/#iEl

(T)Comforter cover/tE 51 /73—

Bed Linen

=E

(continued on next page R~X—T~Fi<)



Dining Table / #4 = &' F—7 1 1

Dining Chair / £ 4 =% Fz 7 4

Shelf for Microwave [/
Dining TFERLYEE-F
- =

Dish Tray (Drying Basket) / B 25 IR ML+ 2

Simple Shelf / 722 F =7 §A4H
(underneath the sink)

Trash Boxes / 1358

L-shaped Sofa [LEY 7 7

Living Room Furniture (Only in 2- and 3-bedroom apartments)

VEYFRE

Table/ £ & —F—F 1
(Only in 2- and 3-bedroom apartments)

Microwave /| BT L & 1
Refrigerator / /B /E 1
Home Appliances
o
FE
Vacuum Cleaner / {Z[R 1
Washing Machine / i@t 1
Curtains / h—F > 1
Other In your bedroom and Kitchen set

T
1

In addition to the items listed above the apartments also contain bedroom lamps,
dehumidifiers, emergency flashlights, hair dryer and potentially additional items (donation
items).

Article 8 Check-in / 8% F v/ A v

(1) Check-in time / = v 7 A K]
Check-in time is between 9:00 a.m. and 17:30 p.m. on weekdays, excluding Japanese
national holidays and year-end and New Year vacations. If the guest wishes to check-
in after hours, the Guest shall contact TSVP by email in advance. However, even in
this case, responses to after-hours inquiries and services provided during normal
business hours will not be provided.

F v 7 A U0F, BROOHE K OFERFIHARZERS . FH OFRTQRED & T4 5F
YFETORET D, BENOT = v 7 A U2 HET 54, EIREILFRNITSVPE
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(2) It shall be deemed checked in when the guest enters the room.
BREDANEZUST, Ty I BRT,

3) Guests must read the accommodation rules before checking in. By
entering the room, the guest is deemed to have agreed to the
accommodation rules.
BREIIAZETICEELNV AR LRZTIR LT, BHREIIAZETLIZ LI
XV, BELV—NVICOEZRBELEESDLEHREIND,



Article 9 Check-out / 95 F= v/ 7V b

(1) Check-out inspection will be conducted one week before the check-out date. If there is
significant damage in the room, the guest may be charged for repairs and/or replacement costs.
If the room condition requires deep cleaning, TSVP will hire a contractor and ask the guest to
cover the costs. Another detailed inspection will be performed after the guest has left. If damage
or issues are found during any inspection they will be attributed to the guest unless they
informed TSVP about said issues upon check-in, or it is found the damage was not caused by
the guest.
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(2) Check-out time / = » 7 7 7 K F¢ffiCheck-out time is between 9:00 a.m. and 17:30
p.m. on weekdays, excluding Japanese national holidays and year-end and New Year
vacations. If the guest wishes to check-out after hours, they shall contact TSVP by
email in advance. However, even in this case, responses to after-hours inquiries and
services provided during normal business hours will not be provided.

F v 7T T ME, EROUWA K OFERFHIRIEZ RS, FH ORI b 45
BpE CofET 5, BN DOT = v 7 70U EHET D56, EIREIIFRIZ
TSVPE 7 & a VZHE L2 iE e 7w, 72720, ZoBA LM OWEH
T AOXIRCB T FEB R P IR S b — e A TRt S e,

(3) It shall be deemed as checked out when the guest leaves the room.

EIHENTBRZIBET 222U TTF 2w 77U BT,

(4) The Guest must return the room key to TSVP when checking out.
BIEILTF = 7 77 MRFIZTSVP R 7 & 3 U~ IS O 2 3 H L2 g 572
U,

Article 10 Pets / % 10 4 X v b

(1) Pet(s) and Animal(s) are not allowed in the facilities.
Ny R OEOFRLIARITIINEEEL 5,

(2) If the fact that a pet or animal has been brought into the room is
recognized, the OIST SC will conduct special cleaning and may require the
guest to bear the cost of the special cleaning.

Ny NXITEEFFDIAATEEERRO b GE . FRITEENZRER 21T, 15
BEICKT L, FRRRERICD DB OAHEZRD L Z L0 H D,

(3) If the guest fails to pay the expenses mentioned in the above paragraph,
the department that invited the guest or the department to which the
Reservation Person belongs shall be responsible for it.

EVAFEDHTEOE O E R Te i aid, BIREZH A~ LS I TE
BB L ENE AR L2 5720,



Article 11 No Smoking Policy / 8115 8@

(1) Smoking is prohibited on the school premises, except in designated areas,
and is prohibited even in the accommodation rooms.
FERBEHN TOME X, EDLNTET TOMMEZRE, ZNEEET 5, HIHEN
ThHhoTHEEL TR b,

(2) If smoking or evidence of smoking is found in the accommodation room,
the OIST SC will conduct special cleaning, and the guest must bear the
cost of such cleaning
BRI SO IRE DREHLSFE O DT E . FEITE 2 ER 21TV, 1ERE I3 EEE
DIEFH PN D E A AR L 2T IER 5720,

(3) If the guest fails to pay the expenses mentioned in the above paragraph, the
department that invited the guest or the department to which the Reservation Person
belongs shall be responsible for it where the guest is not an invitee of the
Visiting Program.

BB DBETHOE MO 2B o o E1E, ERE 2~ LIEEE I TRETT RS
TN EEELRTER SR,

Article 12 Compensation for Loss or Damage / 55125 {8 EHME

(1) Guests must compensate for any loss or damage to facilities and furnishings of
housing due to a cause imputable to the guests.
ERFITERFEORITIFT NEFHICLVEEOMMEK, HnFIHELHR L&
X, TOEEFELEHE LR TNIER L7220,

(2) The TSVP will confirm the extent of the damage, calculate the amount of damage,
and, if necessary, request the guest to pay the amount of damage.
TSVPE 7 va ik, HEOREZMRE LBEEFELFEO L, LERGAEITIEL. 1EH
Flox LIEEFHEO T WERD D,

(3) In the event that the guest fails to compensate for the damages, the department that
invited the guest or the department to which the Reservation Person belongs must
bear the cost where the guest is not an invitee of the Visiting Program.
BINEPEEFESOBEZ B 725813, HIRE 2~V LIS LI TR FTUER
BlXENEAHE L2 TR B0,

Article 13 Entry to accommodation rooms / #13% BHE~DMY.HAY

When maintenance or inspection of facilities and equipment, or cleaning
of the room is necessary, the staff of the OIST SC or person instructed by
the OIST SC may enter a guest room by notifying the guest at least one day
in advance. However, in case of emergency such as a fire or other
reasonable cause, they may enter without the consent of the guests.
FEOBE XX FE N DIRR T 1B L &, WOV TR, B LI
RIRT D UBEN S L56, NG PAMLERGAIE, BiA £ TIZEBRE BT 5
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HHN b D EAITIEL, BREFOREZETIIBAS Z ERTE S,



Article 14 Qualifications of Residents / #5145 ANE&E#

Applicants eligible to use long-stay lodging are as follows. When the application exceeds
the limit of accommodation, they will in principle be permitted in the following order of
priority.

HIRHTE &L, ROBFFITHEETLEH L L, BIAEEDEENH TR AR EZBZ S
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(1)  Guest of the Visiting Program (hereinafter referred to as “TSVP”).
BEMYFEAT7 2 (UUF. [TSVP) LWsS, ) OEPT 4 T AT =T s T A
THREINDIEYT AV T AT —

(2) Visiting faculty members, visiting researchers, visiting students, or other guests
whose cost of staying (all cost) is covered by OIST SC.

KB, REWEE, SifE, I OETHEBIZO NI ERDOETEZENEA
54,

Article 15 Action in case of procedural violations / F15% Z OFJEIZER L7
BB ORS

(1) In the event that a person who does not meet the qualifications of
residents as stipulated in Article 14, Paragraph 1 stays at the long-term
lodging, TSVP will ask the person to leave immediately and charge him or
her for the lodging expenses.

F14RkH 1 HE SIZEO D EHER LM S RWENEH LIS E, RIFOIRE
rRODLHLEEBIC, BHEMEZZOHEIZABEIED,

(2) In cases falling under the preceding paragraph, if the reservation is
deemed to have been made intentionally or negligently by the Reservation
Person in violation of the provisions, the Reservation Person, the
department to which the Reservation Person belongs, and its members
may not thereafter make reservations for facilities managed by TSVP.
AIEICEZ Y T25 6 T, PREPBREXITIERIZLV ERERZM I RWE
DFRIEAToT2b D EROLND & XTI, Y THE., Y% THEIBRHE X
CZED A N— 3%, TSVPEZ v a U RNEHT MO TREIT O 2 &N
TE7R0,

(3) In the cases specified in paragraphs (1), lodging expenses shall be
calculated based on the specified rates and the number of days stayed.

FBLIHIZED LA, EOL2EMEOER L ARICESETFHET L,

(4) In the cases specified in Paragraphs (1), if the person does not respond to
the request to leave or does not pay the lodging expenses, the Reservation
Person, or the department to which the Reservation Person belongs shall
be responsible for making the person leave or pay the lodging expenses.
B1HEICEDDHAT, TOEDBEORDICIGE LRWGA, XEREMA%
XD NG AL, B THE XIS TRETBBENEEZ L > TIRES
B, XFEEREHZ B DERTIE R 520,



Article 16 Other / 5165 % D1t

(1) Any other matters not covered in this procedure shall be as determined
by TSVP.

Z OMAFIH FNEIZ L O 2 WFRHIZ OV TIETSVPE 7 v a v DEDH D & 2
Al X B,

(2) Any consultation or questions regarding this procedure should be addressed to
TSVP by e-mail or through a system provided by the OIST SC.
ARTFNAZBE T D AHFSUTERTIE, TSVPE 2 > 3 Y58 CTO A — L LR DRI
DYVAT DEHANTHWEDEEZITI Z L,

I understand with and agree with the above rules. In particular, I
understand that I shall use the room prudently and that I may be charged for
damages to the room and equipment therein, as well as cleaning fees in cases where
deep cleaning by a vendor is necessary. I also agree to a check-out inspection a week
before my departure date.

EEROAL—NVEEBL, ABLET, K. FRITEOHFIREIEIZS D, EHE
i OMAE . TRARGUC L DTERERIZ OV THRERESNL2Ga08 5 2 & %
Bfp L9, £ AAIHEHOUARRANCTF = v 77U bAEIT O 2 LIZRFE
LE7,

Date(H 1) : Agreement by email: E i

Name(X4) :

Signature(E4) :

Agreement to the rules is also possible by email.
HA~DRIEIZEA —/VT%H A EE,

Even without explicit agreement, by entering the room, the guest is deemed to have agreed
to the rules of accommodation.

BN 70 Th, BRHFIIAETALZZLICLY ., BAL—IVIOXEELEZLD L
Bl IND,


mailto:tsvp@oist.jp?subject=Agreement%20to%20Accommodation%20rules&body=I%20understand%20with%20and%20agree%20with%20the%20Accommodation%20rules.%20%0AIn%20particular%2C%20I%20understand%20that%20I%20shall%20use%20the%20room%20prudently%20and%20that%20I%20may%20be%20charged%20for%20damages%20to%20the%20room%20and%20equipment%20therein%2C%20as%20well%20as%20cleaning%20fees%20in%20cases%20where%20deep%20cleaning%20by%20a%20vendor%20is%20necessary.%20%0AI%20also%20agree%20to%20a%20check-out%20inspection%20a%20week%20before%20my%20departure%20date.

