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Introduction and Purpose
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1. The purpose of these guidelines is to set for the basic policy for securing health and safety for the
Person with a Disability at Okinawa Institute of Science and Technology Graduate University
(hereinafter referred to as the "University"), in line with the Core Values (diversity and respect for
others) of the University, and provisions of the Basic Act for Persons with Disabilities (Act No.
65 of 2013), the Act on Employment Promotion etc. of Persons with Disabilities (Act No. 123 of
1960), the Act on Promotion of Elimination of Discrimination Based on Disability (Act No. 65 of
2013), and the Basic Policy on Measures for Employment of Persons with Disabilities (Ministry
of Health, Labour and Welfare).
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Definition
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2. *“Person with a Disability” refers to a person with a physical disability, a person with an

intellectual disability, a person with a mental disability (including developmental disabilities)
and other persons with disabilities affecting the functions of the body or mind (hereinafter
referred to collectively as "disabilities") , and who are in a state of facing limitations in their
continuous daily life or social life because of a disability or a social barrier.
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3. “Disability Information” refers to disease conditions, symptoms and the degree of disability, and
other information which are necessary to consider the safety measures.
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Responsibilities and Roles
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4. Each supervisor shall be responsible for considering and consulting safety measures of the Person
with a Disability under her/his supervision, and the necessary measures being taken.
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a. Each supervisor shall establish a full dialogue on safety measures with the Person with a
Disability right after the Person with a Disability is assigned to the office.
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b. Each supervisor shall develop a Health and Safety Plan for the Person with a Disability
(hereinafter referred to as the “Plan”)(Form 1) based on the dialogue so that the Person
with a Disability can engage in research, education or administrative work safely, in a
healthy manner and comfortably, and that the Person with a Disability can quickly and
safely evacuate under emergency.
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c. Basically, said safety measures should be taken before the Person with a Disability joins
the University as necessary.
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5. The University shall put the budget for necessary safety measures so that the Person with a
Disability can engage in research, education or administrative work in a safe and healthy
environment and comfortably at the University. However, that this does not apply to cases where
said measures create excessive burden, which is described in relevant acts, on the University.
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6. When the Person with a Disability is to join the University, the HR Recruiting Support Section
Leader shall inform the supervisor of the Person with a Disability of the Disability Information in
advance with the range of support for the Person with a Disability.
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7. The Academic Services Section Leader shall inform relevant faculty members of the Disability
Information of students with the rangeof support for the Person with a Disability.
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8. The Diversity Section Manager shall confirm with the People with a Disability and their supervisors
that there is a plan on record (Form 1) and check that it is still relevant each year. Changes to the
plan will be made as needed. Each year the Diversity Section Manager shall send out



communications to all employees about the process of developing a health and safety plan. Thus,
those employees who may have become disabled while employed at the University will understand
how to initiate the process of developing a health and safety plan with their manager.
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9. Health Center, Ganjuu Wellbeing Service, Facilities and Use Operation Section, Diversity Section,
Occupational Health and Safety Section, Academic Services Section and other relevant
departments shall cooperate to the said safety measures and the Plan.

Rt 2 — DALY IV —E R JaREREs v a v AMEZERbEY v a v Z8
WhEv s ary, THTI v —E 27 v a r ROZOMOBEBREEIL, Lok
R K OFHINZ 1 3 5,

10. OIST Safety and Health Committee should periodically issue a notice so that the Plan can be
developed and updated, and also provide advice to the Plan in response to requests from each
supervisor.
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11. If someone suffers a disability after joining the University which they believe may impact
negatively on either their ability to carry out their work or their safety or the safety of others, the
individual concerned, needs to immediately make their supervisor aware of their disability so that
the supervisor can make the necessary measures to ensure their safety and the safety of others.
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Scope of Information Sharing, Survey and Support
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12. Information sharing, survey and support on the disability described above shall be limited to the
scope that the Person with a Disability accepts or requires.
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Examples of Safety Measures
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13. Examples of safety measures mentioned above are given below. These safety measures are mere
examples, and the supervisor should consult with relevant administrative sections, the OIST
Safety and Health Committee and the safety expert including an external member to determine
the appropriate, available and necessary safety measures as necessary. The supervisor should also



have a full discussion with the Person with a Disability to discuss the safety measures that will be
put in place for their work/education environment:
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a. Establishing the support system and designating the waiting place for evacuation in
advance to ensure speedy evacuation of the Person with a Disability in case of
emergency.
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b. Providing an indication of emergency exit which is easily recognizable to employees with

weak eyesight.
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c. Providing a panel for visual understanding of emergency information.
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d. Providing a workspace for the employee at a lower floor of the building or a place closer
to an emergency exit.
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e. Undertaking a facility renovation or equipment installation which is necessary for
evacuation of the Person with a Disability
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f.  Adjusting the height of the desk and workbenches to be suitable for the Person with a
Disability who uses a wheelchair.
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g. Inaddition to verbal explanation of work, using easily-understandable written texts or
illustrations so that the employee with intellectual disability can easily understand the
work.
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h. Appointing a sign language interpreter for the employee with hearing disability.
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i. Designating a parking space closer to the workplace to the Person with a Disability.
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j.  Setting flexible working hours, giving consideration to the need of the employee with
disability, such as visiting the hospital.
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14. The concerned people have a duty to maintain confidentiality of the Disability Information and
personal information of the Person with a Disability which have become known to or could
become known to them.
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15.

16.

The University has an existing process as detailed in the PRP 39 for responding to concerns and

this shall be used by the Person with a Disability should any issues arise. The Diversity Section is
available for consultation regarding any disputes or concerns.
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These Guidelines only set forth matters relating to health and safety of the Person with a
Disability, and matters other than health and safety such as recruitment, employment, personnel,
and labor affairs are set forth by other provisions separate from these Guidelines.
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https://www.oist.jp/policy-library/39

Form 1

Health and Safety Plan for the Person with a Disability
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