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These procedures have been established in accordance with the provisions of PRP 21.5.6, and

are applicable to the shower rooms, restrooms, kitchens, etc. (hereinafter referred to as

Facilities") of the Okinawa Institute of Science and Technology Graduate University

(hereinafter referred to as the "University").
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Article 2 The persons who may use the common facilities shall be CEO/President, senior level executives,
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faculties, researchers, technical staff, research support staff, administrative staff, vendors, and

others with access authority to the Center and Research Buildings. However, this does not apply to

restrooms that are available for general visitors.
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(Use and management of shared facilities)

Article 3

1. The use and management of the shower rooms shall be governed by the following

(1) Location

Lab1l Level A

Lab2 Level B

Lab3 Level B

Lab4 Level Eand F




(2) Hours of Operation

Daily 24H

*Special events, maintenance or the academic calendar may impact hours of operation.
(3) Usage Policy
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Users are expected to be good citizens and respect the rights of others.

Users are allowed to leave his/her personal belongings in the locker located in the
dressing room.

No personal belongings such as towels and soaps should be left in the Shower Room
facility including lockers and shoeboxes except when using the Shower Room. Personal
belongings left behind will be disposed of by the person in charge.

Do not bring valuables into the Shower Room.

OIST is not responsible for lost or stolen items.

Smoking and eating are not permitted in the facility.

Pets are not permitted in the facility.
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2 The use and management of restrooms shall be governed by the following.



(1) Location

Center Bldg Level A-C
Lab1 Level A-D

Lab2 Level A-C

Lab 3 Level A-C

Lab4 Level C-F
Child Development Center Basement Level 1, Level 1

Engineering Support Building First and Second Floor

Conference center Basement Level 1, Level 1

Village Center First Floor

Seaside House Level 1to 3

Marine Science Station First Floor

(2) Hours of Operation
Daily 24H
*Special events, maintenance or the academic calendar may impact hours of operation.
(3) The policy for the use of restrooms is as follows
A When using a locker installed in a restroom (hereinafter referred to as a "Restroom Locker"),
a name sticker must be affixed to the locker at the beginning of use.
B Personal belongings left in the Restroom Locker which does not have a name sticker for an
extended period (3 months or more) may be disposed of by the person in charge.
C  No valuables should be brought into Restroom Locker.
Unlocking number stickers attached to Restroom Locker should not be removed.
E  When the Restroom Locker is not being used for an extended period of time (3 months or
more), the user shall not leave any personal items unattended. In this case, please empty the
Restroom Locker and remove the name sticker.
F  No personal items can be stored in restrooms other than those installed in item 1, as they are
used by general visitors.
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3 The use and management of the kitchen area shall be governed by the following
(1) Location

Center Bldg Level A-C

Lab1 Level A-D

Lab 2 Level A-C

Lab 3 Level A-C

Lab4 Level C-F
Child Development Center Basement Level 1, Level 1

Engineering Support Building First and Second Floor

Conference center Basement Level 1, Level 1

Village Center First Floor
Seaside House Level1to 3

Marine Science Station First Floor

(2) Hours of Operation
Daily 24H
*Special events, maintenance or the academic calendar may impact hours of operation.
(3) Responsibilities of the Facility Management Section
A Installation and repair of refrigerators and microwave ovens
B  Permission to bring in personally owned appliances
(4) User Responsibilities and Compliance
A The kitchen and refrigerator must be cleaned after use.
B Personal dishes, containers, food etc. are not to be left in the kitchen or refrigerator for more

than two weeks.
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C Al personal items left in the kitchen (around the sink and in the refrigerator) must be signed
and food must be marked with the date.
Each user may dispose of unmarked personal items and overdue food.

E  Permission shall be obtained from the Facility Management Section prior to bringing

personal appliances or other items into the kitchen.
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No large quantities of personal items shall be stored in the refrigerator.

G  When disposing of trash, consideration shall be given to avoiding the generation of pests and
odors.

H Garbage must be separated by users themselves and disposed of in a designated place.

I Unauthorized personal items and items whose owners are unknown may be disposed of by

the person in charge.

J  Itis prohibited to bring household waste into OIST.
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(disposing of abandoned items)

Article 4 The Facility Management Section shall have jurisdiction over common facilities, and with
the permission of the person in charge of the Facility Management Section, abandoned objects

whose value is deemed to be inexpensive may be disposed of after being stored for a certain period of

time.
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