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Article 1 Purpose / %15 BH)

This rule is to indicate the accommodation procedure for short-term lodging in campus
housing based on the Okinawa Institute of Science and Technology School Corporation
(hereinafter referred to as “OIST SC”) Policies, Rules and Procedures (hereinafter referred to as
“PRP”) 21.3.1.2.
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Article 2 Accommodation Qualifications / 25 fEIHEHK

Applicants eligible to use short-term lodging are as follows. When the application
exceeds the limit of accommodation, they will in principle be permitted in the
following order of priority.
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(1) Campus Housing & ¥ > /XANT 7

@O Faculty members, employees, researchers, or students (excluding Special Student
Categories as defined in PRP 5.6) relocating to the OIST SC and whose
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accommodation expenses are covered by the OIST SC and the family
members who will be living with the said person.
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@ Visiting professors, visiting researchers, or visiting students (excluding
Special Student Categories as defined in PRP 5.6) whose accommodation
expenses are covered by the OIST SC.
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@ Others whose use is approved by the Vice President for Buildings and Facilities
Management and whose accommodation expenses are cover by the OIST SC.
ZoMEDOFH LRI TR (MerEBEY) NFFL72E T, hOoFRAERE
MEBamT 548,

(2)Seaside House ¥ —H% A K7 &

(D Participants of workshops, seminars, academic conferences sanctioned,
organized, or co-organized by the OIST SC.

FERNAR, FE I ET I -2 ay T I 7 — ZEEOSNE.

@ Visiting professors, visiting researchers, or visiting students (excluding
Special Student Categories as defined in PRP 5.6) whose accommodation
expenses are covered by the OIST SC.
wEHB., KEWIEE . UTFRFA (PRP5.6ICZE D D IFEHFAELEFRL)
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(@ Faculty members, employees, students (excluding Special Student Categories
as defined in PRP 5.6) of the OIST SC and their spouse, parents, grandparents,
children, grandchildren, and siblings.
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@ Other persons whose admission is approved by the Vice President for

Buildings and Facilities Management.
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Article 3 Reservation / 535% F#

(1) Accommodation reservations shall be made as specified below.
BERTRINTILLTICED 2@V ITORITILR B RN,
O Campus Housing ¥ v > /XA N Y7

i.

1.

iii.

iv.

vi.

Accommodation reservations must be made at least seven business
days in advance.

FERTRITIEEERAE TR TniE e o220,

Trip Number must be provided to the Housing Management Section (hereinafter
referred to as “HMS”) at the time of booking or at least four working days in
advance. HMS shall cancel the reservation if the Trip Number is not provided in
time.
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Reservation shall be made through the dedicated-On Campus Short
Term Reservation Form.

Frx X AN ZEYET RN 7 + — A0 biTbRiThiTe b
VY,

Reservation must be made by an employee of the OIST SC.

BN TRIEFEROZE PN ITORITILR 6720,

The number of nights shall not exceed thirty nights.

EFEII = HAZEBE A TIR B0y,

Multiple reservations may not accommodate the same guest for more than thirty
(30) consecutive nights. The same shall apply even if they are considered
consecutive.

BEOTRNCLY | [F—DF7 X F &k L C = HaL MEn s ETik b
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@ Seaside House > —H A K/n1t7 &

i.

Accommodation reservations must be made at least seven business
days in advance. However, it must be made at least ten business days
in advance in case the number of simultaneous reservations exceeds
ten.

BN TRIEEEERRE TR TE R 6700, 2720, [FKT



KONBPR+H 2B 22583 HEXDME TITERTHNEITORIT
L7 B,

ii.  Trip Number must be provided to HMS at the time of booking or at
least seven working days in advance (ten business days in advance if
the number of simultaneous reservations exceeds ten). HMS shall
cancel the reservation if the Trip Number is not provided in time.
REZEZIITHREETTF oy 74 HOEEXAAE T (TFRAEN
FHEBROHETTEEAMET) AU TERES Ve U
MOERTNT R SR, REFSOBHMPBRDNSTZGEE, NT Y
JEBY v a VIETREIRY BT,

iii. = Reservation shall be made through the dedicated Seaside House
Reservation Form.

V=P A AT RATREH T =0T RITHIER RN,

iv.  Reservation must be made by employee or student of the OIST SC.
TEVE P ARNE T B OBk B UL AT O RIT TR B 7R,

v.  The number of nights shall not exceed thirteen nights.
ERBILHF=RE2EX TER LRV,

vi.  Multiple reservations may not accommodate the same guest for more than
thirteen (13) consecutive nights. The same shall apply even if they are considered
consecutive.

BHEOTRNZEY | [A—DF7 2 h e LT H =yl EEia S ETide b7,
i & AR SNDYGE BRERE T 5,
(2) Reservations shall be accepted from the following period.
IR O THIZLL T ORH X 0 =31 5%,

(O Workshop participants, etc., as specified in Article 2, Paragraph 2, Item 1 and those
who have been made reservations by the Conference and Workshop Section and stay at
Seaside House: 12 months in advance.

Fef e S Il ED DV — I v a vy TBIEEFETY—r v ay v va
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@ Other than those listed above: 3 months in advance

LA DIEIAEE G H O30 HRATL V.,



Article 4 Change and Cancellation of Reservation / 4% THOEER V¥ /L

(1) Reservations must be canceled by the person who made the reservation

(hereinafter referred to as “Reservation Person”) by e-mail (housing@oist.jp)
addressed to HMS at least 7 business days prior to the scheduled stay.
FTRIOEEKLOF v I PREDNERTERO7TEERAETIINAY Y
TEMY 7 v a 5 DEA — /L (housing@oist.jp)il L VITH Z & LT 5,

(2) If a reservation is to be changed or canceled after the period specified above,

the Reservation Person must notify HMS as soon as possible. In this case, HMS
may ask the department that invited the guest or the department to which the guest belongs
for the accommodation and cleaning costs incurred as a result of the change or
cancellation of the reservation. However, in the case specified in Article 2,
Paragraph 2, Item 3, the HMS may require the Reservation Person to bear the
costs, rather than the department that invited the guest or the department to
which the person who made the reservation belongs.
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Article 5 Lodging Charges and Related Cost / 5% BiHIR5EMA

(1) Expenses for lodging shall be as specified in Appendix 1.

EIICR L2 E TR UIED 5B &5,

(2) In order to maintain a healthy accommodation environment, cleaning and linen

change must be done every three days during the period of stay in principle, and
its date shall be designated by the HMS. The cost for cleaning and linen change
shall be as specified in Appendix 1.

BAFIEABRE AR 2 72, it ol - U x o a8, RIS LT3 HiZ—
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Article 6 Check-in/ 565 F=v /A
(1) Check-intime F = v 7 1 I

Check-in time is after 15:00 p.m. on weekdays, excluding Japanese national
holidays and year-end and New Year vacations. If the guest wishes to check-in
before 15:00 p.m., the Reservation Person shall contact HMS by means of
recording such as email in advance. Outside of HMS business hours, HMS will
not be available to respond to inquiries or provide services that are provided
during normal business hours.

Fxvr7A400F BROMA K OFERFHIKRZ RS FRIFFLIE ST 5,
FHRIFLVIMIOTF = v 74 2 HLET 256, THIFITEINTHMSIZHR L
T NIEZR B 720, HMSDO EBRFRHIIMI. G D~ 0% IG5 00l 6 15 iy
Mgt s s — B R E TR I N0,

(2) It shall be deemed as checked in when the guest enters the room.
ANEZ b > TTF v I AT 5D,

Article 7 Check-out/ #75% F=y /77U |
(1) Check-outtime T = v 7 7 7 bk FFfH

Check-out time is before 10:00 a.m. on weekdays, excluding Japanese
national holidays and year-end and New Year vacations. If the guest wishes
to check-out after 10:00 a.m., the Reservation Person shall contact HMS by
means of recording such as email in advance. Outside of HMS business hours,
HMS will not be available to respond to inquiries or provide services that are
provided during normal business hours.

Fx=vy 770 MI, BEROMA X OERFHIRIRZ R FRlioRFLLAT &
5o FHIORLAREIC T = v 7 7 U a2 mET 256, PRAZIZEATNICHMSIC
FRR L 722 T iE 72 6720, HMSO B REFESME, WG DE ~D XS i
EBR RIS N A — B A E TR S0,

(2) It shall be deemed as checked out in accordance with the following.
UTICENTF =y 770 FEeT 5,

@O Rooms with smart locks: At the time of leaving the room.
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Av— bty REHFHIOHE  BEEZ2 b TFov 7TV MNET 5D,
@ 1In the case of renting a key: At the time of returning the key.
HEHEVTGE #HOBEANEZ L TFovy 7T U NET D,

Article 8 Payment of Rates / %85 fE{HEIHEDTIA

(1) For Invitees whose accommodation expenses are covered by the OIST SC,
Accommodation fees are handled internally within the OIST SC and are
not collected from guests.

FERNMERE AR T 2HRBEICOW L, EIRE OB X EH N TIT
W TETRE D DI L 72,

(2) Guests other than the above must pay by the method designated by the
OIST SC. If the guests fail to pay the lodging charges, the department that
invited the guest or the department to which the Reservation Person
belongs shall be responsible for it. However, in the case specified in Article
2, Paragraph 2, Item 3, the department that invited the guest or the
department to which the Reservation Person belongs shall not be liable for
the payment, and the guest himself/herself shall bear it.
FRSOEREIZ, FREROBET 2 HETKBDRITNTR L2V, 15
HENEHEHNOIWER-T2EE, HBHEZH~WLEE £ T
KEFMBME I ZNZAB L 2T, 72720, 82 58 2 HE
3HIWEDDLILEIE, BIHBEEZR WL EELIITRERBRRE XL
DEHETLIEMRZADLT, PTREAIVZNZABELRITERL R0,

Article 9 Accommodation Agreement / 95t fEIHHRAIRES

(1) Guests must read the OIST Short-Term Accommodation Agreement prior
to check-in.

fEVAFE L, OISTHE MR FAEZEL T = v 7 A4 VETE TIC ST HtE
R NIE R B R,
(2) By entering the room, you agree to this agreement.

FTRLEHBE~DANEZL > T, ZOREBEFICRELLLD LTS,



Article 10 Loss of Key / 105 @Dk

(1) If guests lose the key, the guest shall notify the Reservation Person immediately
and the said person shall report to HMS.

EREPR-EHR LTS E I, BRFITESLIC TR ~EE L, TRHE I
VYOV ITEBREY Va SIZHE LRTIER S R,

(2)If the guests lose the key or if the key cannot be returned upon check-out, the
guest shall reimburse the actual replacement cost.

BEMRLIEGER P 2y 7707 FOBRICEEZRANTE o6, B
FIFEA () 2 E LR ER 620,

(3) If the guest fails to pay the expenses mentioned in the above paragraph, the
department that invited the guest or the department to which the Reservation Person
belongs shall be responsible for it. However, in the case stipulated in Article 2,
Paragraph 2, Item 3, the department that invited the guest or the department
to which the person making the reservation belongs shall not be responsible for
bearing such burden, and the Reservation Person must bear it himself/herself.
EIEE DRIEOE N OS2 R o T &3, BIRE A~ LIS 723740
FRTEAEILIE N AR LR ITIE R bR, 7220, FHefF 3l e 58
Bl EEE 2O LISE £ 723 TR TR E S 0/ 2 5E2 AT, T4
FHEBPENEZEHE LT U 570,

Article 11 Pet / 115k X b

(1) Pet(s) and Animal(s) are not allowed in the short-term accommodations, except
for rooms previously designated by HMS.

NGV TEBRE I a ryRnh L UDEET B R X WS 0
DNy NROCEYOFRFHIARILIINEEET 5,

(2)If the fact that a pet has been brought into the room is recognized, the OIST SC
will conduct special cleaning and may require the guest to bear the cost of the
special cleaning.

Ny FERLIRALULEEERRBD b GE . PRI Z2ER 21TV, BiRE
WZxf L, Rl 2GR c 2B HOAHEZ RO L EDNH D,

(3)If the guest fails to pay the expenses mentioned in the above paragraph, the
department that invited the guest or the department to which the Reservation Person
belongs shall be responsible for it. However, in the case specified in Article 2,
Paragraph 2, Item 3, the HMS may require the Reservation Person to bear the
costs, rather than the department that invited the guest or the department to
which the person who made the reservation belongs.

BREDRIEOBFE O N E B2 HA1T., TRE. EREEZH~ LIS
FEITREFESBELIZ N Z A LR2T IR B, 72720, Fedfelifs s
WCEDDLEIZ. N TEBYE I g iE, HIRE R AR E LT
KIBFTBEEE Tl <, PREICH LFOABEZRD S Z ENTE S,

Article 12 No Smoking Policy / #F125c 288
(1) Smoking is prohibited on the school premises, except in designated areas, and
is prohibited even in the accommodation rooms.
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FEREMAN TOBEE L, ED LN TOMELZRE, ZhE22 05, BiH
FENTH-> THEME L TR SR,

(2)If smoking or evidence of smoking is found in the accommodation room, the
OIST SC will conduct special cleaning, and the guest must bear the cost of such
cleaning
EVAE N T OB F 72 1XBE OFEIL DGR O LG 6 . FRIEHE R E ORI 72
EHEimaITW., BHEIXZOENZAB L 2TIETER B R0,

(3)If the guest fails to pay the expenses mentioned in the above paragraph, the
department that invited the guest or the department to which the Reservation Person
belongs shall be responsible for it. However, in the case specified in Article 2,
Paragraph 2, Item 3, the HMS may require the Reservation Person to bear the
costs, rather than the department that invited the guest or the department to
which the person who made the reservation belongs.

EIREDAEOE O W& B - 728 1E, BIHE 2R~ LIZEE 72374
FEHETI N ZAHE L R2TIE R BR0, EL, F2kE2lE3 Il ED 5%
Bl NP EHEE 7 g F EIRE AW LEE X T RE TR
HETIER . TRBFICHLEOAHARD D Z LN TE D,

Article 13 Compensation for Loss or Damage / 135 HERE

(1) Guests must compensate for any loss of or damage to the facilities and
furnishings of housing incurred by guests.

BEREIZ, TORCKINEFHICLIVESEOMK., HhnEIHEL R L
Tid. TOHEEFZHELR2TNIE RS20,

(2) The HMS will confirm the extent of the damage, calculate the amount of damage,
and, if necessary, request the guest to pay the amount of damage.

N TERE v a R, BEOREARRBLEBEELAREO L, HRHE
IZx L CTHEBHOXLWEZRD 5,

(3) If the guest fails to pay the expenses mentioned in the above paragraph, the

department that invited the guest or the department to which the Reservation Person
belongs shall be responsible for it. However, in the case specified in Article 2,
Paragraph 2, Item 3, the HMS may require the Reservation Person to bear the
costs, rather than the department that invited the guest or the department to
which the person who made the reservation belongs.
ENEVBHTEOE N O N2 R - 25613, EiEEHAO LB E2IET0
FHERBTZ N2 ABE LR T R b, 72720, Feqfelfs 5o Ed 58
RFENT D TEBRY 7 Vg AR BREEZRASW LIEEE XX TREITE
FBTIE <, PREICHLZOABZRD S Z LINTE D,
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Article 14 Entering Buildings / 55145 f8&~MD3AY

When maintenance or inspection of facilities and equipment, or cleaning of the
room is necessary, the staff of the OIST SC or person instructed by the OIST SC
may enter a guest room by notifying the guest at least one day in advance.
However, in case of emergency such as a fire or other reasonable cause, they may
enter without the consent of the guests.

FEOE XL FEN SR 22 T 2L & IS DOV TR, SR
WA IFREOERBLERSGEIE, AT £ETICERAE ~@mT 5 2L
IZEV HHEIISIHBADZENTED, 2L KKFEOIFFRE L O Y OFH
WL, BIHEORIEZHETICLIHBADLZ LN TE D,

Article 15 Action in case of procedural violations /| F155% ZOFIEHIOER LT-5HE
DR

(1) Inthe event that a person who does not meet the accommodation qualifications
as stipulated in Article 2 stays at the short-term lodging, HMS will ask the
person to leave immediately and charge him or her for the lodging expenses.
FoRITED HDENERZWMTZSRWENEBE LSRG, BIRFOIREZRD S
EEBIT, EHEMNZZORICAHIES,

(2) When a guest stays for a period longer than that specified in Article 3,
Paragraph 1, Items 1.v and 1.vi, and Items 2.v and 2.vi - including cases where
there are several days between multiple reservations during which the guest
does not stay, but they can still be considered as the same stay-, the guest shall
be asked to vacate the room immediately and shall be responsible for all
lodging expenses for the entire period, including any excess periods. However,
this does not apply to cases where HMS determines that an overstay is
unavoidable due to a typhoon or other natural disaster.

EIRE D, B3R FVHE 15v &R O, I TR 25 v OIS E © 5 W % 8
ATHENLESE (BEOTROBIZEAMOER LRWHIRZAH 228, 728
[Fl—DmEmnE Rk L5560, ) 1L, BIRFOBRELZRDD E L HIT, B
WLz S~ TodMoEENzzoFICARIED, L. &
AEOBRKFICELIY, HIMZBRA 2RI/ 7EH
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T va URHE LIS AIEZORY TRV,

(3) In cases falling under the preceding two paragraphs, if the reservation is
deemed to have been made intentionally or negligently by the Reservation
Person in violation of the provisions, the Reservation Person, the department
to which the Reservation Person belongs, and its members may not thereafter
make reservations for facilities managed by the Housing Management Section.
A2 HIZEE Y T 556 T, PRESET®RRIZE Y BEITERT D TR
ATl bDL@BOLND LT B THNE, BETRETNBELELTZED
AN —F3Hli%., "V TERE SV a URNERT LOMROTRIEITO Z
EMTERY,

(4) In the cases specified in paragraphs (1) and (2), lodging expenses shall be
calculated based on the rates specified in Appendix 1 and the number of days
stayed.

F1IHEOH2HIIED 2HE . HHERITINEKR1LITED D&KL TEH L
HEICEKSXFHET S,

(5) In the cases specified in Paragraphs (1) and (2), if the person does not respond
to the request to leave or does not pay the lodging expenses, the Reservation
Person or the department to which the Reservation Person belongs shall be
responsible for making the person leave or pay the lodging expenses.

FUH L OFH2HICED D5 H T, ZOFENBEORDITIE LR WEE, XI31E
HEREZ XD WGEEIL, Y% TPHE T UZ TREIREE S BT E L
> TIRESHE, IEHEMEZ B DLbERITIER B0,

Article 16 Other / F165% ZDih

(1) Any other matters not covered in this procedure shall be as determined by the
HMS.
ZOMAFHFIEEICEHDO R VEMRICONWTIEIANAT D TEEE S v a v
DEDHDHEZAITLD,

(2) Any consultation or questions regarding this procedure should be addressed to the HMS by
e-mail or through a system provided by the OIST SC.
AFNEZBEIT DA ETITEMINE. NP T EHE 7 v a L TO A — NV ETITFE
T 2 V27 AW TRWAEDEEITH 2 L,
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Supplementary Provisions IERiHI

(1) The effective date of these rules shall be the date of the completion of Kessai.
ZOHRE, REGE T O R EUS THATA &2,

(2) This amendment shall not apply to accommodation reservations approved by HMS
prior to the effective date of these rules.
Z OHREDORATRHAARN NN T O TEBE 7 O 3 » OGRE ST T 1813 TR DUV T
1%, ARUOEZTEH L7euy,
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Appendix 1 Lodging charges and Related Cost / %581  181A%kM4:

=Y A 22 AH
— =P A I R1=

e AFHDOEGED 14
57)

Room Type 18t Night / gJH* Fromthe second | Cleaning during
BRI LR E A night onwards your stay and
“IHHLIE change of linen

TEIAFR OTES -
PR sl

1LDK 10,000 JPY / 3,000JPY/ H 4,500 JPY / [ for
each time &2
g i

2L.DK 12,000JPY/ M 4,500 JPY / H 8,000JPY/ M
for each time &+
Tkl

3LDK 17,000JPY/ M 6,500JPY / M 11,500 JPY / H
for each time 15§
Tkl

Faculty House 28,000JPY/ M 9,000JPY/ M 11,000 JPY /[ for

77 HIVT 4 INT A each time JifwZ
iz

Seaside House — For single | 5,000JPY/ H 2,500 JPY/ H 1,000JPY / H for

occupancy per room each time {52

=P PN Z1E (1 Lz

AR OYE)

Seaside House - For 1 3,500JPY/ M 1,500JPY/ M 500JPY/ [ for

person when 2 people use. each time 753

te

*Lodging charge on the 15t night includes cleaning and preparation costs.
THfm &R DY E £ 5,

*FIRETHEIZIE,
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