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2. Basic Procedures of Application/Approval Process 

Application 
Submission 
(pre-reviewed 
by Secretariat) 

Pre-application 
Reviewed by 

Biosafety Officer 

Committee 
Review 

Approval by 
Dean of 

Research 

Commencement 
of Experiment 

Overall Flow from Application to Commencement of Experiment 
(Example: Recombinant DNA Application) 
 



Applicant Secretariat Committee Chairperson 
1. Request of check 

2. Passback 

3. Re-request 
5. review request 

6. request of 
final decision 

7. Review result 
notification 

8. approval notice 
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Approval of 
President/DOR on DMS 

Faculty 

4. apply 

2. Basic Procedures of Application/Approval Process 
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The link for E-application 
system is here!  

3. How to Access 
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4. Application Categories 
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4. Application Categories 

 
Categories 

English 
only 

English or 
Japanese 

English 
and 
Japanese 

Recombinant DNA, Pathogens and Toxins ✔ 

Human Subjects Research ✔ 

Radioisotopes and X-ray instrument ✔ 

Chemical materials ✔ 

Narcotics and Psychotropics ✔ 

Waste ✔ 

MTA ✔ 

Invention and Copyright ✔ 

Security Export Control ✔ 

Laser ✔ 

Field Research ✔ 

Required Language 
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Portal Site 

Operation Manual 
Video Tutorial 

Summary of items which 
need your actions 

Language 
change 
button 

Navigation 
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Navigation List of Application 
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New Application 
button 

Navigation List of Application 

Print, PDF  (now under improvement) 
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You can select applications 

Navigation List of Application 

Tabs 
Status bar 
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Navigation Status Bar 

There are seven types of status shown below: 
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*Within the yellow box, the 
application maybe returned to 
applicant for editing 
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Operation Menu 

Navigation Operation Menu 
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Search 

Navigation Search Function 
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Search with terms 

Navigation Search Function 
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Access Privilege 

Lead Investigator or 
Applicant information 

Content of the 
application 

Title 

Supplementary 
explanation 

Navigation Overview of the Application 

Types of Applications 
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Navigation Access Privilege 

Access Privilege 
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Navigation Types of Applications 

Example 1: Recombinant DNA and Pathogens and Toxins 
 

Example 2: Human Subjects Research 
 

Example 3: Radioisotopes and X-ray instrument  
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Navigation Lead Investigator or Applicant 

Faculty 

Search ID 

Lead Investigator 
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The body of 
notification mail 

Navigation Applicant → Faculty 

Confirm and then 
Submit 
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Faculty → Secretariat Navigation 
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Secretariat → Committee → Approval Navigation 
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Approval Navigation 
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Navigation Flow Chart of Review Process 

A 

B 

C 
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Modified parts are automatically displayed. 

Navigation Application for Modification 
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Navigation 

Consultation 
Function 

Consultation Function 
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Sticky Note function 

× ○ 

Navigation New Post-it 
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Map function Navigation 

 Biosafety 
 Laser 
 (RI) and X-ray 
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Help Page Navigation 
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1. Recombinant DNA, Pathogens and Toxins 
Anri Itoh: research_safety@oist.jp 

2. Human Subjects Research 
Eri Kanemoto: research_safety@oist.jp 

5. Narcotics and Psychotropics 
Fumiki Moriyama: research_safety@oist.jp 

6. Waste 
Fumiki Moriyama: research_safety@oist.jp 

3. Radioisotopes and X-ray instrument 
Fumiki Moriyama: research_safety@oist.jp 

9. Security Export Control 

10. Laser 

7. MTA 

8. Invention and Copyright 

4. Chemical materials 
Fumiki Moriyama: research_safety@oist.jp 

11. Field Research 

Contact List 

Categories Contact Person E-mail Address 

Recombinant DNA, Pathogens and Toxins Anri Itoh research_safety@oist.jp 

Human Subjects Research Eri Kanemoto research_safety@oist.jp 

Radioisotopes and X-ray instrument Fumiki Moriyama research_safety@oist.jp 

Chemical materials Fumiki Moriyama research_safety@oist.jp 

Narcotics and Psychotropics Fumiki Moriyama research_safety@oist.jp 

Waste Fumiki Moriyama research_safety@oist.jp 

Security Export Control Takaaki Harada research_safety@oist.jp 

Laser Takaaki Harada research_safety@oist.jp 

Field Research Anri Itoh research_safety@oist.jp 

MTA Hiroyo Clemente grant@oist.jp 

Invention and Copyright Antony Galea tls@oist.jp 



Thank you! 
Today’s handout is available on  

the EAS webpage (in the OHS Group Site). 
https://groups.oist.jp/node/10609/ 
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