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Traveling to OIST Workshops 

 

Conference & Workshop Section (CWS), OIST Graduate University 

To all Guest Lecturers at OIST Workshops 

We are delighted to have you as our guest lecturer at our OIST workshop. One of the main objectives of 

the Conference & Workshop Section (CWS) of the OIST Graduate University is to bring together 

excellent scientists from around the world and to provide a venue for the exchange of innovative ideas. It 

is our pleasure to offer you support for your travel and stay in Okinawa as described below. For more 

details on OIST support regulations, please refer to the appended “Guidelines Regarding Travel Expenses 

for Guest Lecturers at OIST Workshops”.  

 

Travel Support Offered by OIST: 

 Your travel to Japan: OIST will arrange on your behalf a single round-trip from the nearest airport to 

your organization/home and Okinawa (Naha Airport). Usually our guests arrive one day prior to and 

depart one day after the end of the workshop. Depending on your business schedule, open-jaw tickets (e.g. 

home airport→Naha Airport→other destination) or stay extensions can also be approved; however we 

might not be able to support any additional expenses. Please refer to our guidelines for further details.  

 

 Your travel to OIST: We shall arrange transportation between Naha Airport and the workshop venue at 

OIST. 

 

 Your stay in Okinawa: Lodging is arranged by OIST for the duration of the workshop, whereas check-in 

is one day prior to the start and check-out is one day after the end of the workshop. We will also provide 

for all meals (breakfast, lunch & dinner) during your stay for the workshop. 

 

 Travel insurance: For all international flights, international travel insurance is provided. 

 

Possibilities for Extending Stay with Covered Air Fare (For detailed regulations please refer to the 

“Guidelines”):  

 For scientific purposes: The same number of days as your actual stay for the workshop can be approved. 

 In addition to the days for scientific purposes, up to three additional business days (up to five days 

including weekend), may be requested for non-scientific activities.  

※ In both cases, the CWS must ask you to provide for any additional flight costs that have occurred due 

to the extended stay. Also, any additional expenses for any other travel, per-diem allowance and lodging, 

etc., associated with the extended stay will not be supported by OIST. 

 

We hope you enjoy your stay at OIST and wish you a fruitful time at our OIST workshop.  

 

Please make sure to also read the “Guidelines Regarding Travel Expenses for Guest Lecturers at 

OIST Workshops” for all further details concerning your travel support. If you should have any 

questions, feel free to contact the CWS at workshop@oist.jp 
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