FLOW=" Update new address information and submit.
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[Moving/Address Change]

@

1) | moved.

2) The rent amount of my lease has
changed/ | no longer get the housing
allowance

Check Precautions and Attachments
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Family
Member

~ Request
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Certificate
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Bank Marriage Name Address Commuting
Account

JIST  H1F-My Info. Update ¥

My Information Update

Start application Back to menu Screen
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Read the PDFs displayed, and click
on “Start Application”

Have you moved to a new home?
If so, please prepare the following documents before starting your o
need to register your new commuting route. Commuting route char
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[ Moving/Address Change 1]

Check Precautions and Attachments

Save Draft Update Mo Change Exit

Address Application

( [IMPORTANT)
- Submit application if any change in address or change in lease contract related to housing allowance occur
-Entry of three emergency contacts is required.

*Dates should be entered in yyyy/mm/dd format.
*If you are submitting a Departure Form, please enter the moving-out date of your current address in the "Moved-out date/Moving-our date( for departure)"” field.

(Tu select an tem on the pull-down list, use the arrow keys and Enter key while the list is displayed. (
LNote: Attach all pages of the lease

agreement.
Pl
/

v

Attachments (Please upload one by one for multiple documents)

‘Residence certificate (If you are submitting a Departure Form. vou do not need to attach a residence certificate)
If you are eligible for housing allowance, attach a copy of all the pages of your lease contract (including front and back)
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Moving/Address
Change

Suspend Housing
Allowance




( TIPS » \
[ Moving/Address Change 2] | o o a Q

arrow keys and Enter key.
» Check the browser you are using
-Chromex (Error occurs. Do not recommend using.)
*0S:Windows —>Firefox recommended browser

kOS:Mac —>Safari recommended browser )

Sc e items below must be submitted in Japanese.
« you cannot input them in Japanese, please check the box.

Some items below mux be submitted in Japanese...

> » If you tick the check box here, you can skip

entries of Japanese.

_J
#Changed items are colored e.g.) Application /~ Application : Change "No Change” to “Change” I
Date of change :
Current Address » When address changes, the start date of the new
Application Change v Date of change m W e
» For any other changes in address details, the start date
For "Rent", please enter monthly cost at current address if you are eligible for housing allowance. Q Of that (e g Rent has chan ged)
Please include fees of common services and two parking spaces. Utilities or other expenses are to be excluded. o
( . . . .
Pi~ase confirm that you meet all the criteria described in 1e Compensation Regulations e, Confirmation of Requirements for housing allowance:
for ho 'sing allowance and check the box below.  > . . .
\ L Cr firmed that allthe criteria are met J Check the Compensation Regulations from the link and
/ Residence Type \ Kt|ck the checkbox. )
Rent 0
Starting dale of housing allowance ﬂen t: \
Moved-out date/Moving-out date (for departure) - ’
C  , Monthly rent (rent + common expenses + parking space
RN, Japen v (up to 2 spaces allowed))
Postal code Search Address | | <Please press ‘searchaddress'a®l  xBe sure to enter your phone number as well
Municipal city v

_ _ i Moved-out date/Moving-out date(for departures):
elnput items below using double byte Kanji, Katakana and numbers (eg'0 1°,'0 27) .
\Blor.k: street J Enter the date you moved out of your previous

Next
buikding (Kana) Qesidence. J

2023/5/15
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rTIPS \)

{ MOVing/AddreSS Change _3 ] » By clicking [Copy Current Address],

the information you entered in
the "Address" field will be copied.

Address for Residence Certificate k

Application Mo change v Copy Current Address Date of change Reason | Address

Please check if your current address and re: address are different.

The following items must be inputted.

lanan

Application : Change ”"No Change” to “Change”
Click [Copy Current Address], the information you
entered in the "Address" field will be copied.

If your current address and residence
certificate address are different, please tick the
box here.

Postal code
Prefecture

Municipal ci

elnput items below using double byte Kanji, Katakana and numbers (eg'0 1','0 2"

Emergency Contact 1 (
» Application : Change "No Change” to “Change”
Application Change v Copy Current Addre==s Date of chang\
A K
7 Country | e \ Submit the application
sInput items below in English Emergency Contact: *When you submit on -
Prefecture and municipal city / > Enter contact persons who can be reached in an g Iy Address Information
Block, street emergency.
MName of a building » 3 contacts are required
Tel. number (with hyphens) » At least one relative's contact information must be Move to Commuting
_ entered. ...

MName of family member \ J Appllcatlon

\ Relationship J v -
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[ Submitting Moving Application ]

My Information Update on WEB

Organization:
MName: Jhonson Jim

g Click “Update”
Address C

Apply

/7 . .
Save Draft || Update | No Change Update confirmation %

Click “Yes”

Are you sure you want to

|' ? | determine the contents?
—
|_o Address was created successfully. Please input next application

NS¢ organization:

My Information Update on WEB

FMame: Jhonson Jim

* 1 7] =

Address Commuting

Move to Commuting
Application

Save Draft Update Mo Change
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[ Commuting Route/Method Change)

FLOW=" Canceling the current commute route/method and enter a new route

@ Stopping the current

~ Change
commute route/method ' "N y
) fad 8" ) [i]
Moving Family Bank Marriage Name
Member Account
\
@ Adding new route: Car
\ ~ Request
&3
4 Certificate
@ Adding new route: Walking T —

AR

Address Commuting

My Information Update

Start application | Back to menu Screen

L w
4 1073

(@
@ Adding new route:
L Shuttle Bus

.
‘@ Adding new route:

=T B8ih v

Read the PDFs displayed, and click
on “Start Application”

ﬂt Public Bus
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Have you moved to a new home?
If so, please prepare the following documents before starting your o
) need to register your new commuting route. Commuting route char




First step: Canceling Current Commute

[ Canceling Current Commute ]
» B -
Commuting
Apply Check items on [
IMPORTANT]
Save Draft Update No Change Exit

Commuting Route Application

IMPORTANT]

Apply if there are any changes to commuting route and/or method.

Apply when you will be away on a business tnp or leave for more than one month, or when returning to work after an absence
HR is responsible for approving the commuting distance and payment amount

Since the calculation critena is based on the route which is considered to be the most economical and rational,

it may not necessarily match the commuting route you have entered.

Dates should be entered in yyyy/mm/dd format.

To select an item on the pull-down list, use the arrow keys and Enter key while the list is displayed.

select | Regsfer| Click "Select" to select current ol

commuting way

[ Commuting Route/Method Changg,_]

TIPS
When the commuting allowance is suspended and then resumed
(e.g., the end of business trip), apply for the resumption of the
allowance as soon as possible.
( No commuting allowance will be paid without application.)

G J
N

Enter the date to stop current commuting
way( Until this date, current commuting
way is valid)

Select “Disuse" for the
current application

e Please fill in the commuting route.

J

~

2016/04/01

[Disusé

No change

Application tart/cancel date

Destination

o —

After entering the cancellation
date, click “Add to Commute Route
List”

Do you use the OIST shuttle bus on the same route?
Yes * No

When using the shuttle bus and a vehicle to commute, we will reduce the commuting

Cancel Input s Press "Add to Commuting Route List’ after filling in the items.

Add to Commuting Route List

Add Commuting Route

/E} Next Step

~

Add new route:

Add new route:
Public Bus

Add new route:
Walking

Add new route:
Shuttle Bus

Only stopping the
current one

2023/5/15
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(" )
TIPS
[ Ad d M C ] If you use your own car (and motorcycle or bicycle)
I n g n eW Way a r in combination with shuttle bus, commuting allowance will be
=2

reduced by 50% of the amount paid.
For cars, motorcycles, and bicycles, distance is measured by HR

G J

Change to Car

Commuting method (select public/ private transportation)

Public transportation (shuttle bus, public bus, and train)

+/ Private transportation (car, motorcycle, bicycle and walking)

7~ ~N
Tick the way of
Commuting to be nEle ( Enter new route start
date
_ added « Please fill in the commuting route.
Select Applic ati -
Select _— ; - i
Application Reqgister ~ Start/cancel date m Reason for Request Commuting
Transportation Departure point Destination
[ CAR ~ ] Yafuso, Urasoe = [OIST ]
?
I Add C uting Route I Do you use th he sa Lt T
< v Yes  (s| Select the Enter your home Enter the destination
\ When using t cletd address ommuting allowa (O|ST) [
X : . ot atiar T b1 e Submit
Clle ”Add Commutlng Route” Cancel |nput & Press'Add to COmmUtlng Route List' after rl”lng in the item I Add to Cmmu[mg Route Lis|
ya ——
B N
[ Click “"Add to Commuting Rout List”
J
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( )

TIPS
d d . W I k : If you use your own car (and motorcycle or bicycle)
{ A I n g n eW Way a I n g in combination with shuttle bus, commuting allowance will be
- reduced by 50% of the amount paid. —
For cars, motorcycles, and bicycles, distance is measured by HR ?

G J

Change to Walking

Commuting method (select public/ private transportation)

Public transportation (shuttle bus, public bus, and train)

+/ Private transportation (car, motorcycle, bicycle and walking)

Ve ™~
Tick the way of
commuting to be newly ( Enter new route start
added - : date
Select Applicati _— » Please fill in the commuting route.
Select
Application Register w Start/Cancel date 2022/08/01 m Reasaon Commuting
Transportation eparture point Destination
Walk ~ I ost ]
I #dd Commuting Route I . Do you use the ame r —
: T Yes (&N Select the Enter your home Enter the destination
\ When usingthel method oco| address allowan|  (OIST)
‘ .
C“Ck ”Add Commuting Route" Cancel Input o Press’Addto Commuting Route List' after filling in the items. Addto Commuti\ng Route List Su bm|t
\ \
[ Click "Add to Commuting Rout List” ]
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[ Adding new way Shuttle Bus)

4 )
TIPS
Change to Shuttle Bus When applying for a shuttle bus, submit
©

the application form to HR or attach it
on this web application form.

. \ )
Please attac 1 a shuttle bus application form ‘Lyou need it stamped with the HR. approy You can _Obt?m the shuttle
bus application form from
BB | JrLHBRENTLECA. upd_Nere
e rrease e e veow, based on the route of the pass applying for Enter new route start
) date
Tick the way of
#+Changed items are cw commuting to be newly Application | Register v  Start/cancel date §2016/11/17 [y | I son for Request ~ Commuting
— added Pass tvoe Rarind .

" ~m ng method sportatiga@ [ shitla hie v _.l,—v[ Select “shuttle bus(OIST)”
ﬂ J

v C iange information for public transportation (shuttle bus, public bus, and train) Company name Repadue ogin { i ination

<hange information for private transportation (car, motorcycle, bicycle and walking) I OIST Shuttle bus I QIST |
Select Application Pass Startcancel date . .
s type Enter as "OIST Enter the departure Enter the destination
Select 2016/04/01 Shuttle bus” bus stop (oIsT)
Do yo me .
Yes No . .
Click "Add to Commuting
When using the shuttle bus and a vehicle to commute, we will reduce the commuting allowance by 50%. Rout List”

(

I Add Commuting Route I — Cancel Input « Press 'Add to Commuting Route List' after filling in the iterps.

| § N |

Add to Commuting Route List

Click “Add Commuting Route” }

Submit @
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[ Adding new way Public Bus]

Change to Public Bus

Please attach a shuttle bus application form if you need it stamped with the HR. approval seal.

g8. JF1 Upload

Tick the way of commuting to
ﬂ:hangndhn;ln
|

be newly added.
Please s(elect type of application (public/private transportation)

v Cange information for public transporiation (shutile bus. public bus, and train)

’.hange information for private transportation (car, motorcycle, bicycle and walking) I Okinawa Bus I I OkinawaLib I l QIST ~ I

. Plea{ Select “Pass for bus” ]gpass applying for Enter new route start date

Application v Start/cancel date Reasdn for Request Commuting

Period

Pass for bus 1 months

Commuting route list Enter the bus type Enter the departure Enter the destination
L . o bus stop bus stop
Select Application Pass type Start/cancel date  Dep. point Destination D Pass
= Uou o uuu
Select Mo chang tion =xStation

When using the shutile bus and a vehicle to commute, we will reduce the commuting allowance by 50%.

Click “Add Commuting Route” [ ]
/ Cancel Input ¢ Press ‘Add to Commuting Route List' after filling in the item§ | Agd to Commuting Route List

V4

TRl Thris | Click” Add to Commuting Submit
Rout List”
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[ Submission)

Click "Update" at the top (or
bottom) of the screen

Apply

=

Update

w Update confirmation %
Are you sure you want to

Save Draft Mo Change

Back to the table of contents W

| 2 | determine the contents? — - -
— Application confirmation %
ol “Yac” Are you sure you want to
[ Click fs J | > | apply this?{Contact to

ﬂ/ —~ HR/GS Sec for amendment)

J Check the message to confirm

submission

ad
~
> ]

~
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My Information Update on WEB

Organization:
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