English for Academic Correspondence – Subject line
Your Criteria for effective subject lines
Have a look through your inbox and wrote down some rules for effective subject lines below:
1. ________________________________________________________________________
2. ________________________________________________________________________
3. ________________________________________________________________________
Now, have a look through your spam folder and write down some more rules. 
1. ________________________________________________________________________
2. ________________________________________________________________________
3. ________________________________________________________________________
Good rules to go by:
Your teacher will discuss six general rules. Some of them you may know already. 
Write down the rules YOU need to write effective subject lines below:





Application of rules
Below are some situations that you may find yourself in. Can you think of an appropriate subject line?
1. Submitting a paper to a journal where you have never published before 
2. Attaching a revised manuscript (no 1245/14) where your paper has already been accepted subject to revisions.
3. Replying to a referee’s report on Manuscript (5648/AA)
4. Request to receive a paper
5. Request to receive a paper/research etc. 
6. Request for placement / internship
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