Communicating Effectively part 1
New? Words
Write the words (or phrases) you do not know in the box below the table. 
	senior executive
	corporate takeover
	objective
	communicate sensitively

	Big-brother
	hierarchical
	sensitive
	functionalities

	disrespected
	impact
	harmonization
	motivation

	migration
	disruption
	subsidiary
	state clearly







Pg. 15 No 6: In other words… 
1. I know : ____________________________________________________________________________
2. in fact, : ____________________________________________________________________________
3. I’m sorry for : _______________________________________________________________________
4. I am happy to announce to you : _______________________________________________________
5. a big “well done”: ___________________________________________________________________
6. this is a busy time : __________________________________________________________________
7. Our main objective : _________________________________________________________________


Pg. 15 No 7
Rewrite the email on pg. 15 using the strategies your learned today:
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