Recreation Services
098-966-8309
recreation-services@oist.jp
DAY OF WEEK / MONTH / DAY / YEAR

Children’s Enrichment Activity External Teacher
LETTER AGREEMENT
RERAITEVNVEISRAEBHAESE

Dear NAME:

You, as an External Teacher for a Children’s Enrichment Activity, plan to provide services (e.g. classes, instruction) to
children of members of the Okinawa Institute of Science and Technology (“OIST”’) community (staff, students), using
OIST facilities, that contribute to the OIST Mission and Vision. Please read the terms below, and if you understand and
agree with them, please sign and send your signature back to Director of Recreation Services (via hand delivery, via
postal mail to 1919-1 Tancha, Onna-son, Okinawa, 904-0495, or via email to recreation-services@oist.jp. You may
keep a copy of this LETTER AGREEMENT for your record. %% 7= (MR E®ITHNVEIS R IO EREEMEL T,
R AZREARZ(LTIOIST) MOaza=T«(BA. FH)ICEITHRE - AHEITxL. OIST DiEEEZEFI
FALT.OIST MIviavBLUEDaVICEMT S —ER(REDPRELGE) ZIRHIEFETT .
UTOEBEEHHANE NRECEBROSZAREBWNVETAEEF. SELD3A. LY)I—avy—E
RATALYA—FRICTIRELLEZEIV (FIEL., #k( T 904-0495 ;HBEBMFIAE 1919-1) FEEFA—I
(recreation—services@oist,jp) [CTHEYLIZELY),

COTEEZEINELIE. CEHEDRHFELTREV-EVTHELEE A,

1. You shall complete an OIST Recreation Services Children’s Enrichment Activity External Teacher registration
form before being able to teach and use OIST facilities; OIST DX FFEAL THEEZITIRIIZ. [0ISTL YT
—2avHY—EX SERERMEZR A — LR EREEZTEAL RELGTNELGYER A,

2. You shall ensure that you and the members inside the class do not unlawfully discriminate on the basis of race, age,
color, religions, national origin, sexual orientation, gender, or ability status; &HHEF-BEHBLIPISARNDSMN
EMN.NE, &b LB, RE. EE. HHiER., 3. FEENAVOFEICE SV TRALERELT
HLEWKSITLETNEEYER A,

3. You will teach CLASS NAME. At no time should you change your teaching subject, location, or fees without
consulting with the Director of Recreation Services. You will submit a detailed plan of what you will teach to the
Recreation Services at least two (2) weeks prior to the start date or within seven (7) days of the signature of this
LETTER AGREEMENT;  &7i1z(&lY5RX 4 (CLASS NAME) |#$5ELFET . e ENE. 5. BHE%E
B AIGEIE. BT ERICLI)I—23 0 —EXTALIF—LERLTEZELY,

F-. MR B OV EL 2 BRERT. FREAREEICEALZANS 7 BUROWT AN RNOEFRETIC,
BENAOFMGHEEZLY)I—a v —ERITIRETHEDELET,



You may utilize the OIST facilities for free. You will utilize the OIST facilities (DAYS OF WEEK, LOCATION,
AND TIME) OIST D iEE% (FEE TR T HEMNTEFET, Hiat=I&. (BER. HAT. BE) (Z OIST DK
FERTHFETY,

DAYS OF WEEK, LOCATION, TIME: HH:MM-HH:MM BZR . %7k, B : HH:MM~HH:MM

At no time should you change the teaching schedule without consulting with the Director of Recreation; §& X421
—IVEERTBHGHEEF. BT HRICLIII—a b —EXTALI2—EMHKL TS,

10.

You may collect a participation fee of JPY per class/week/month. Fees will be paid directly to you from the
participant. At no time should you change the participation fee without consulting with the Director of Recreation
Services; 1 95X /8 AZEICOOMPY) DEMELHMINT HENTEET . SMEESMENSE
BHLEIAXIONEST . SMEZERE T HEEE. BT FAILI)I—2avY—EXTALI4—EHE
L TLIZELY,

The Recreation Services shall review your activity every two (2) months in accordance with Policies and Guidelines
for External Teachers through Recreation Services in order for you to teach and utilize OIST facilities. If the results
of the review indicate that your services are not suitable or necessary to OIST and/or the OIST community, your
services may be terminated, and you will receive a notice in writing via (email) two (2) weeks in advance of the
end date of your services: #H7Ef=h' OIST DIEREFERAL TIEEXT5=0IZ. LY I— 304 —E XEM
(T EREBERICRE S B RS —BKUVAARSAU JITEDE, HET-DFEZE 2 MNAZLIZEBELFET,
ZDNEBDRHER. HET-OHY—EXA OIST BLUP/FEIF OIST AZa=T(ITE-THEYITAHL, F (T
BTHWEHIIESNT5GE ., HEOY—EXER T LLLAREENHY. TOHEFY—EIKTHD 2
BREIETIC. 2@ A=) ITTEHSINFET,

You are not an OIST employee, contractor or subcontractor, and OIST has no obligation or liability to give you
any monetary or non-monetary compensation whatsoever; #7%i7=I% OIST MBS . 2#9& . F=IXTEITE
B TIFHEL OIST EHATITRH LT, WAVESE M E - (TFEEHRMEIRNZ ISEHLEEEZ—UAD
BWOWBDELET,

You shall never utilize the OIST address to publicize your class or your personal business; B & 0492 X X>{&E A #)
HEEEXTIRTHEMT. OIST DEMEFEALTIIHRYER A,

You will not be given an access to the OIST Groups website
OIST U IN—T RV THAADT I REIFEENFEE A,

You shall not post on OIST internal communication platforms; however, certain circumstances may be considered.
All the contents must be reviewed and approved by the Recreation Services in advance; OIST QREIZI2=4
—2aV TSV IA— LADERITRAZLEELFET L. HEOKRRICTEVWTERFAIN LD ZELHY
F9, TRTOABESEHICLY)I—2a Y —ERBBOBERERBIVLETT,



11.

12.

13.

14.

15.

16.

17.

Recreation Services will be the holder of the class registration list. Students will register using the Groups website
through Recreation Services and registration information will be shared with you via email; 25 XDZ& & X+
FLOVI—23 Y —ERBAEELFET , ZEEIILI)I—ao—ERBZELTT IL—TozTH
AL TEEL. TOERIEHLEICA—ILTHREINFET,

You must be present inside the facility during the entire time and day which your classes are scheduled; 75X h%
FESNTVAREELVBIZENT, EERNICEICERLTOARELAHYET,

You shall complete an in-person orientation on OIST policies and procedures as well as Safety information
regarding facilities. This will be scheduled with the Director of Recreation Services; OIST D7) —OF i,
BEUHEERICEAT AR EBERICOVTOMEA )T T—2avERTIABENHYFET . ChiEL v
—2avY—ERT/LYS—LAERBINET,

While at the OIST premises, you shall be subject to the administrative control and technical supervision by OIST
and shall observe laws and regulations of Japan as well as rules, regulations and requirements of OIST. If you
violate any obligation of this LETTER AGREEMENT, OIST may terminate this LETTER AGREEMENT by
written notice to you with immediate effect; OIST DE N T, OIST D BEEH IUVRIMTHLEEEZ(T.
BEADZETELY OIST ORA IL—IL, BERHEETFTIDLENHYET . KLE—TJ ) — A bDEHFIC
BRLIZZE, OIST (FE@ICTAIRENER TTAHIENTEET,

You shall provide a copy of the insurance plan that is appropriate for the nature of your activity to cover any

potential injuries or damage that may occur during your classes. You understand that OIST is not liable for the

damage, injury, and/or any obligations that might have caused in, from, out of, or because of your activities. This

step ensures that both you and the participants are protected in case of unforeseen circumstances, and that OIST is

informed of your coverage in the event of an incident; &7fzI&. V7 ARIZHKETHAREMEDH S THOESE

EHN—F 5. FBABICEL-RRFBOIE—ZFRIETIDHENHYE T, HxfzIE. OIST BH7%i

F=OFEHERAT S, FEEFEBHSELEER. T, BLUTOMDEFHBICOVWTERZADLLENLE

BELTOWEY, COFHRECEY, FTHALGWERICHEA . HE-BHLESMEOMANMRESNDLEDIC,
AN—DEBIHEA T OIST BNHE-DHERNBEILETELLIITLBYET,

All terms of this LETTER AGREEMENT are confidential and other than as may be required by any applicable
law. You shall not publicly divulge or announce any information revealed to you by OIST or any information
relating to this LETTER AGREEMENT without the prior written consent of OIST; AL A—TF51)—ALrDT
RTOEEFHBERNEL, ETTROGNDIGEEERE, OIST DFERIDEEICKIHEELLIZ, OIST Mo
FRSN-BEROARZNICEAT HERELRTIEIRRLTEIBYEE A,

This LETTER AGREEMENT shall be construed in accordance with the laws of Japan. Any controversy or claim
arising out of or relating to this AGREEMENT shall be submitted to Naha District Court, Japan; ALA2—7%'1)
—AUMIBARDERBICENRLTHERRSN ., NI HEOERITTXTRRD A F Mt A R HIFTIZIR
EINDBDELFET,
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20.
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This LETTER AGREEMENT constitutes the entire understanding between you and OIST with respect to the
subject matter hereof, and all prior agreements, understandings, commitments, and practices, whether oral or
written, have been superseded and merged herein; KL A—F7 5 1)—AUR&, HiEf=& OIST LD D A4 (2B
TEATLRLGEEREEBHATHLOTHY . ChETOOEFE-FE@LITRTOEE. BRE, FIK. BT
ChICBEMA O, ESN=LDELET,

You shall be responsible for communicating directly with the parents/guardians in case the class is cancelled or
rescheduled. EEINF Yo I FELIEFEERLLDIGE . REE~DERIBMBENTIEFXZEL
EX 2

You shall participate in at least one emergency evacuation drill organized by the Child Development
Center(CDC)/School Aged Program(SAP) during each fiscal year. £ EERAIZ 1 B LA L, SAP E£1=1& CDC MEHE
T EHBHINBCS NI IBDELHYET

You will always confirm the identity of any adult picking up a child(ren) and ensure they are authorized for
pickup. BICFEDLTMRITEK-RADHETEHEREL. TDAYHSIETELOHFAEZITTNDILELT HE
FLTLIZALY,

You shall obtain parental/guardian acknowledgment of the scope of responsibility during your activity—
particularly regarding pick-up/drop-off and supervision—through the Parental Acknowledgment Form for
Enrichment Activity External Teacher. EEIFDEFEF. 4FITEDOEFICREALTIE. TEEISMICEAT
PREEHDREZNBVT. REBLOREZBILELNHYET,

This LETTER AGREEMENT may be modified or amended only upon mutual written agreement between you and
the Recreation Services. KL A—F T 1—AU M, HET-EL VI I—23 0 —ERBBORAICLLHETBTD
BENHOIGEIZDH BEFIEIEETHIENTEET,

Sincerely,

Nakamura Yoshimasa

Director of Recreation Services

I read, understand and agree to this LETTER AGREEMENT.

By:

(name)

Address:

Date




