Okinawa Institute of Science and Technology School Corporation

Visiting Program Accommodation Rules

April 1, 2024

In case of discrepancies between the English and Japanese version, the English version is
applicable.

Upon check-in please check the apartment and furniture for any damage or
issues and inform the Visiting Program Team (tsvp@oist.jp) immediately (see Article 7).

Article 1 Purpose / 15 B

This rule is to indicate the accommodation procedure for long-stay lodging on
campus housing based on the Okinawa Institute of Science and Technology School
Corporation (hereinafter referred to as “OIST SC”) Policies, Rules and Procedures
(hereinafter referred to as “PRP”) 21.3.1.2.
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Article 2 Facilities to be used for long-stay lodging / %25 F#i75 A is% Facilities
to be used for long-stay lodging shall be the facilities listed below.
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(O Campus Village Apartments
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Article 3 Duty of Care and Cleaning / 3% BESBE L E 7

(1) The Guests shall use the accommodation facilities with the due care of a Prudent
Manager.
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(2) In the event that the accommodation is lost, damaged or defaced intentionally or
through gross negligence, the guest shall restore it to its original condition or
reimburse the cost thereof in accordance with the provisions of Article 14.
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Article 4 Key borrowing / 5545 D& H
In case of borrowing a key the guest agrees to the following.


mailto:tsvp@oist.jp
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I. [ understand that duplication of the key is prohibited.
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2. If1 lose the key, I will report it immediately.
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3. If1lose the key, I agree to pay the actual cost for replacing it.
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4. When the key is no longer needed, I will return it immediately.
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Article 5 Loss of Key / 8555 & D#p K

(1) If guests lose the key, the guest shall notify the Reservation Person immediately and
the said person shall report it to TSVP.
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(2) If guests lose the key or if the key cannot be found prior to check-out, the guest shall
reimburse the actual replacement cost. If the guest fails to reimburse, or if the key
needs to be ready before the next guest checks in, the department that invited the
guest or the department to which the Reservation Person belongs shall be responsible
for it.
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Article 6 Facilities and equipment / 5565 fis% - i i D fEH

Guests may use the facilities and room equipment in accordance with the “Rules for Use of
Facilities and Equipment” provided in each room.

EAE TSI AT O THE « fiidh O V—v ) 12iR > Thiiak M OVEF R O il %
T EBTE %,

Article 7 Furniture / 5575 &

Regarding the furniture in each room (listed below), the guest agrees to inform TSVP in
case of missing or damaged items immediately after noticing an issue.
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In addition, each room contains kitchen items, emergency flashlight, hairdryer, towels, and
other items. Guests agree to use these carefully and not remove them from the rooms.
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Furniture and Room Check List

Items Description Qnty.
Bed /Xy F 1
(some larger rooms have 2 adjacent single beds instead of 1 bed)
Study Desk / TR 7 at
Desk Cabinet /| TR 7 ¥ v EXR Y b 1
Bedroom Furniture
EERE 2 Keys of Desk Cabinet /| TR ¥ v Ex v b (2%) 4
(not in all rooms.)
Desk Chair /PCF = 7 il
Book Shelf / A4 1
; ey L
(DWaterproof bed cover/Bi7K Ry FH/8— 0 o | 3 /
(2Bed pad/Ry Fs¥y F 1k )
€ h 3
(3)Box sheets/Hy 7 AL —") i), & ) X
Bed Linen o f'/r’«’ @ ;/"' 1
s @pPillow/#E X £ f
=8 = ,/; /) : set
BPillow cover/tL A1 /¥ — g / 4 (D
(8)Comforter/#iHl ¥ g 4 i
(7)Comforter cover/tL 1 73—
DiningTable / # 4 = ¥ F =71 1
Dining Chair / ¥4 =¥ ¥ F 17 4
Shelf for Microwave / 2
Dining IFRL R F
R =
Dish Tray (Drying Basket) / B 23 ¥t ML 2
Simple Shelf | 7> A5 » 7 @ 2
(underneath the sink])
- 1
Trash Boxes / 3§
set
L-shaped Sofa LYV 7 7 2
Living Room Furniture (Only in 2- and 3-bedroom apartments)
Ve SRE
. Table / £ & —F—F N 2
(Only in 2- and 3-bedroom apartments)
Microwave / B F L & 1
Refrigerator / /S EEE 1
Home Appliances
Vacuum Cleaner / {#[&18 1
Washing Machine /2 1
Curtains / I—F 1
Other In your bedroom and Kitchen set
T
1

In addition to the items listed above the apartments also contain bedroom lamps,
dehumidifiers, emergency flashlights, hair dryer and potentially additional items (donation
items).



Article 8 Check-in / 8% F=v 7/ A

(1) Check-in time / F = v 7 A > F¢ffiCheck-in time is between 9:00 a.m. and 17:30 p.m.
on weekdays, excluding Japanese national holidays and year-end and New Year
vacations. If the guest wishes to check-in after hours, the Guest shall contact TSVP by
email in advance. However, even in this case, responses to after-hours inquiries and
services provided during normal business hours will not be provided.
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(2) It shall be deemed checked in when the guest enters the room.
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3) Guests must read the accommodation rules before checking in. By

entering the room, the guest is deemed to have agreed to the
accommodation rules.
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Article 9 Check-out / 9% F= v 277U |

(1) Check-out time / &= 7 7 7 ~FffifjCheck-out time is between 9:00 a.m. and 17:30
p.m. on weekdays, excluding Japanese national holidays and year-end and New Year
vacations. If the guest wishes to check-out after hours, they shall contact TSVP by
email in advance. However, even in this case, responses to after-hours inquiries and
services provided during normal business hours will not be provided.
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(2) It shall be deemed as checked out when the guest leaves the room.
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(3) The Guest must return the room key to TSVP when checking out.
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Article 10 Pets / # 10 4 v b

(1) Pet(s) and Animal(s) are not allowed in the facilities.
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(2) If the fact that a pet or animal has been brought into the room is
recognized, the OIST SC will conduct special cleaning and may require the
guest to bear the cost of the special cleaning.
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(3) If the guest fails to pay the expenses mentioned in the above paragraph,
the department that invited the guest or the department to which the
Reservation Person belongs shall be responsible for it.
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Article 11 No Smoking Policy / 5115 £28&

(1) Smoking is prohibited on the school premises, except in designated areas,
and is prohibited even in the accommodation rooms.
FEREHN TOEEEL, EOONTHITCOMMEZRE, ZnE2ET 5, EHREN
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(2) If smoking or evidence of smoking is found in the accommodation room,
the OIST SC will conduct special cleaning, and the guest must bear the
cost of such cleaning
WP S DFEHLSER D BT 6 . PRI G 21TV, mIRE IImEn=
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(3) If the guest fails to pay the expenses mentioned in the above paragraph, the

department that invited the guest or the department to which the Reservation Person
belongs shall be responsible for it.
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Article 12 Compensation for Loss or Damage / 5125 HEHE

(1) Guests must compensate for any loss or damage to facilities and furnishings of
housing due to a cause imputable to the guests.
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(2) The TSVP will confirm the extent of the damage, calculate the amount of damage,
and, if necessary, request the guest to pay the amount of damage.
TSVPE 7 v a i, HEORE MR LETFHERED L, LERGEITIE, HiF
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(3) In the event that the guest fails to compensate for the damages, the department that

invited the guest or the department to which the Reservation Person belongs must
bear the cost.
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Article 13 Entry to accommodation rooms / #135% BHE~DIYHAY

When maintenance or inspection of facilities and equipment, or cleaning



of the room is necessary, the staff of the OIST SC or person instructed by
the OIST SC may enter a guest room by notifying the guest at least one day
in advance. However, in case of emergency such as a fire or other
reasonable cause, they may enter without the consent of the guests.
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Article 14 Qualifications of Residents / 55145 ANE&E#

Applicants eligible to use long-stay lodging are as follows. When the application exceeds
the limit of accommodation, they will in principle be permitted in the following order of
priority.
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(1)  Guest of the Visiting Program (hereinafter referred to as “TSVP”).
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(2) Visiting faculty members, visiting researchers, visiting students, or other guests
whose cost of staying (all cost) is covered by OIST SC.
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Article 15 Action in case of procedural violations / F15% Z OFJREIZEX L7
BE ORI

(1) In the event that a person who does not meet the qualifications of
residents as stipulated in Article 14, Paragraph 1 stays at the long-term
lodging, TSVP will ask the person to leave immediately and charge him or
her for the lodging expenses.
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(2) In cases falling under the preceding paragraph, if the reservation is
deemed to have been made intentionally or negligently by the Reservation
Person in violation of the provisions, the Reservation Person, the
department to which the Reservation Person belongs, and its members
may not thereafter make reservations for facilities managed by TSVP.
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(3) In the cases specified in paragraphs (1), lodging expenses shall be
calculated based on the specified rates and the number of days stayed.

FBLIHIZEDLSGA., EOL2EMEER L ARICESEEHET 2,

(4) In the cases specified in Paragraphs (1), if the person does not respond to



the request to leave or does not pay the lodging expenses, the Reservation
Person, or the department to which the Reservation Person belongs shall
be responsible for making the person leave or pay the lodging expenses.
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Article 16 Other / 165 % D1

(1) Any other matters not covered in this procedure shall be as determined
by TSVP.
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(2) Any consultation or questions regarding this procedure should be addressed to
TSVP by e-mail or through a system provided by the OIST SC.
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I understand with and agree with the above rules.

ERor—nZEEL, FAELET,

Date(H 1) :
Name(KX4) :

Signature(E4) :

Agreement to the rules is also possible by email.
HAI~DERIZEA —/VTHAHE,

Even without explicit agreement, by entering the room, the guest is deemed to have agreed
to the rules of accommodation.
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